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I. O0mue mo10KeHUA
IIpeamer perynpoBanus AIMHHACTPATHBHOTO PerjaMeHTa

1.1. ANIMAHACTPATHBHBIA PETNIAMEHT IIPENOCTABICHHS MYHHIHUNATLEHOM YCIyTrH
«OpraHusanust OTIABIXa M O3JOPOBICHHS JETedl B KaHMKY/IIPHOE BpeMs» (Hanee —
MYHUIMIIANbHAsA yonyra) pa3paboTaH B IENSIX IOBBIIIEHMA KAa4ecTBA W JIOCTYIHOCTH
OpENOCTABNICHH  MYHHLUNAIbHOH  yCIYTd,  ONpeAeNisieT  CTaHjapT, CpOKH |
TIOCIIEIOBATEIPHOCTE  ACHCTBHA  (aIMMHHCTPATHBHBIX IpPOLEAYP) IPH  OCYLIECTBICHHH
IIOJTHOMOYHH 10 €€ npenocTapienuto B ['opoackom okpyre Ilarypa MockoBckoii o6iacTy.

Hacrosimii AIMAHHCTPaTHBHEIA PErfIaMEHT PEryaupyeT OTHOIICHHsS, BO3HHKAIOIIUE
Mexny anMmuHHCcTpaiued [opogckoro okpyra Illarypa Mockosekoit obGmactu (mamee —
a/MAHUCTPAIMA) ¥ 3aABUTEISIMA B CBA3H C IOJIYYEHHEM MYyHHIUIATBHOM YCIyTH.

Kpyr 3aaBureneii

1.2. 3adBUTENAME HA IIPEOCTABICHHE MYHHIUIIAILHON YCIYTH SBISIOTCA POLUTENH
(3aKOHHBIE IIPEICTABUTENH) OTAEIbHbIX KaTEropHii neTel (1anee — 3asBUTenn):

1.2.1.  neru, ocraBiumecs Ge3 momeyeHus poauTeNe;

1.2.2. [meTH-HHBaIHABL,

1.2.3.  nmerH c orpaHUYEHHBIMH BO3MOKHOCTSMH 30POBBS, T.€. HMEIOIINE HEJIOCTATKH B
(pu3nyecKoM U (HIH) ICHXUYECKOM Pa3BHTHH;

1.2.4.  nmeTH-xepTBBI BOOPYIKEHHBIX U MEKHAIMOHAILHEIX KOH(INKTOB, SKOIOTHYECKIX
H TEXHOT€HHBIX KaracTpod, CTHXHIHEIX OeICTBHIA;

1.2.5. nmeru u3 ceMeii GeKEHIIEB U BHIHYKIECHHBIX IIEPECEICHIIEB;

1.2.6.  perw, oKa3aBIIMXCS B SKCTPEMAILHBIX YCIOBHAX;

1.2.7.  netu-»epTBHI HACHJIHS,

1.2.8.  peru, mpokuBaroye B MAIOUMYIIHX CEMBSX;

1.2.9. 1meTH c OTKIOHEHHSMH B IIOBEIECHNUH,

1.2.10. nern, >KM3HEHEATENBHOCTH KOTOPHIX OOBEKTHBHO HapylleHa B pe3yibTare
CIIOXKUBIIUXCSL OOCTOSTENLECTB M KOTOPBIE HE MOTYT MPEOJ0JeTh JAHHBIE 00OCTOSTEILCTBA
CaMOCTOSATENIEHO MIIH ¢ IOMOIIBIO CEMBH.

1.3. Hurtepecsr  3asBuTeneif, yKa3aHHBIX B  MyHKTe 1.2 HACTOANIErO
AIIMUHHCTPAaTHBHOTO perjiaMeHTa, MOTYT IPECTaBIATE JIHIIA, olOnaaronue
COOTBETCTBYIOIIMMH MOJTHOMOYHSIMH,

TpeGoBanus K nopsiaKy HHYOPMHPOBAHUS O NPEIOCTABIECHHH
MYHHUMIAJAbHOM yCJIyrn

1.4. HudopMupoBaHHE O IOPAIKE NPEIOCTABICHAA MyHHIIMNAIBHON YCIYTH
OCYIIECTBIISETCS:

- HEMOCPEICTBCHHO IIPH JUYHOM IpreMe 3asBHUTENS B YHOPABICHHH OOpa3OBaHU
anMuHucTpanuu  [opoxackoro  okpyra Illarypa  Mockosckoit  obmactu  (mamee  —
VIIOJHOMOYEHHBI  OpraH) WiH  MHOTOQYHKIMOHAILHOM  LEHTpPEe  IPEJOCTaBICHUS
rocyJapCTBEHHBIX U MYHUIMIIAIBHBIX YCIYT (Jalee — MHOTO(]) YHKIIMOHAIBHEIH IIEHTD);

- 110 TesieoHy B YIIOJIHOMOYSHHOM OpraHe WM MHOTrO(yHKIIMOHATBHOM IIEHTPE;

- MUCBMEHHO, B TOM YHCJIE IIOCPEACTBOM IEKTPOHHOI MOUTHI, (PaKCHMHILHON CBA3H;

- IOCPEACTBOM Pa3MELICHUS B OTKPBITOH U JOCTYNHOM (opme nHGpopMarmu:

a. B (elepaibHOi rocynapcTReHHo# HH(GOpMaMOHHOR cucTeMe «EAMHBIA mopran
rOCYJapCTBEHHBIX W MYHHIMIAIBHBIX yeiuyr (GyHkmwmit)» (www.gosuslugiru) (manee —
EITY);

b. B pEeTHOHAIBHOM rocyJ1apcTBEeHHOMH HH(POPMATMOHHOH cHCTEME,
obecneynBarOIIel TPeJIOCTABICHHE B I/ICKTPOHHOH (OpMe TOCyIapCTBEHHBIX H



MYHUIHMIIAIBHBIX yCIIyr (pH Hajamuun) (maiee — PIITY);
. Ha OHUIMATBEHOM caliTe YIIONIHOMOYEHHOTO OpraHa (uo-shatura.edumsko.ru);
- TIOCPEACTBOM  pasMeINeHHs HUHpOpManud Ha MH(DOPMAIMOHHBIX  CTEHIAX
YIOIHOMOYEHHOr0 OpraHa il MHOTO()YHKIHOHAIEHOTO LEHTpa.

1.3 HHdopMupoBanUe OCYIECTBILETCS [0 BOMPOCEM, KACAIOIHUMCS:

1.5.1. cnoco6oB mogauw 3asBienns o IPEI0CTABIEHUH MYHUIIUIIATLEHON YCITYTH;

1.5.2. ampecoB VmomsmomoueHHoro oprama u MHOTO(YHKIIHOHANBHBIX  [IEHTPOB,
o0palenye B KOTOpBIe HEOGXOIUMO IS IPENOCTABIEHUS MYHHIUIAILHOM YCIIyIH;

1.5.3. cnpaBounoii urdopmanuy o pabore YIOTHOMOYCHHOIO oprafa (CTpYKTYpHBIX
NOJpa3IeNICHHH Y IOJTHOMOYEHHOIO OpraHa);

1.5.4. noxymenToB, HEOOGXOOMMBIX IS IpPENOCTABIEHUS MYHHIHNAIGHOH YCIYTH H
YCIYT, KOTODPBIE ABJIAIOTCS HEOOXOAMMBIME H  O0S3aTENBHBIMH JUIS  HPEIOCTABIIEHHS
MYHHIUIIAIBHOM yCIIyTH;

1.5.5. mopsnka u CpOKOB NPENOCTABIEHUS MyHHIMIATEHON YCITyTH;

1.5.6. mopsmxa monydeHHs cBemeHMiiT O XOJge  pAacCMOTpEHHS  3agBICHHS O
NpeOCTABJICHUA MYHHIIHIIAIBHOK YCIYTH M O PE3yNbTaraX (PeAOCTaBIIEHHUS MyHHIUITATLHOMN
YCIIyTH;

1.5.7. mo Bompocam mnpexocTaBNEHHs YCIYr, KOTOpHIE SBISIOTCS HEOOXOMMMBIME H
00s13aTeTbHBIMH JUIS IPEIOCTABIEHIS MyHUIIUTATBHON YCITYTH;

1.5.8. nopsimka mocymeGHoro (BHecynebHOro) oOyanoBaHUS peifcTBuMi (6esmeitcTBHA)
TOJDKHOCTHBIX JIML, M NPHHHMAEMBIX HMH PEIIeHHI NpH NpeJOCTABICHHH MYHHIMIIATBHOIM
YCIIYTH.

ITony4enne wHpOpMauu MO BOIPOCAM NPEJOCTABICHHS MYyHUIUNATLHON YCIYLH 1
YCJIYT, KOTOpBIE SBISIOTCS HEOOXOOMMBIMM M  OOA3aTENBHBIMH Ul IIPEAOCTaBJICHHUS
MYHHIHIIAIBLHON YCIIYTH, OCYIIECTBIIsAeTCs OecaTHO.

1.6. Ilpn ycTHOM OOpamennu 3asgBHTeNs (IMYHO WM 1O TeNeOHY) JOIKHOCTHOE
JMI0  YOOJHOMOYEHHOTO  OpraHa,  pabOTHHK  MHOrOGYHKIHOHAIBHOTO  LIEHTPA,
OCYIIECTBIIOIHN KOHCY/IBTHPOBAaHHE, MOAPOOHO M B BEXIHBOH (KOppeKTHOH) (opme
HH(pOpPMHpYeT 06paTHBILErOCs 110 HHTEPECYIOIIHAM BOIIPOCAM.

Oteer Ha TenedoHHBIH 3BOHOK JODKEH HAYHHATECA ¢ HMHQOPMAlHM O HaMMEHOBAHHH
OpraHa, B KOTOPEIA I03BOHMJ 3asBUTENb, (avHIMH, UMEHH, OTYecTBa (IOCIEIHEE — IpPH
HAJIMYHH) U JOJDKHOCTH CIICIHATNCTA, IPUHABIIETO Tele(OHHbINA 3BOHOK.

Ecnu nomxHOCTHOE NMHMIIO YTIOMHOMOYCHHOTO OpraHa He MOMKET CaMOCTOATEIBHO aTh
OTBET, TeJIe(OHHBIH 3BOHOK JOIKEH OBITH Iepea/ipecoBaH (IlepeBeieH) Ha APYroe J0JDKHOCTHOE
JIMIO WK K€ 0OpaTHBIIEMYyCs JIHILY JIOJDKEH OBITh COOOIIEeH TenedOHHBIN HoMep, 10 KOTOPOMY
MOYHO OyZeT MoJIy4uTh He00X0AUMYIO HH(OPMALIHIO.

Ecmu moaroroBka oTBeta TpeOyeT NPOIO/DKHTENBHOTO BPEMEHH, JOKHOCTHOE JIHIO
mnpearaeT 3asBUTENIO OJIMH U3 CIIEAYIOIIMX BAPUAHTOB NalbHEHIINX IeHCTBHIA:

- H3JI0XKUTE O0palieHie B MUCEMEHHOH opme;

- HA3HAYUTh JPYroe BpeMs I/l KOHCYIbTALH.

JloJoKHOCTHOE MO YIIOMHOMOYEHHOTO  OpraHa HE  BIOpaBe  OCYIIECTBISTH
HH(OPMHPOBAHHE, BBIXOASANIECE 32 PAMKH CTAHJAPTHEIX IPOLEAYP U YCIOBHIM IMPeIOCTABICHHSA
MYHHLIUNAIBHOH YCIIyTH, U BIMSIONIEE IPSAMO MM KOCBEHHO HA IPHHIMAaeMOoe pelIeHHe.

[TpomomkuTebHOCTE HHPOPMHpOBaHHA IO TenedoHY He MHODKHA mpeBsimars 10
MHHYT.,

HudopMupoBaHie 0CYIIECTBISIETCS B COOTBETCTBHH € rpa)MKOM IpHeMa rpax/IaH.

1.7. TTo mucebMeHHOMY OOpalieHHIO 3asBUTENS AOHKHOCTHOE JIMLO YIIOJIHOMOYEHHOIO
opraHa, OTBETCTBEHHOE 3a MPEIOCTABICHHE MYHHIMIIAJILHON YCIYTH, ITOAPOOHO B MUCBMEHHOM
¢dopMe pazpACHSET TpakTaHHHY CBEIEHHs II0 BONpOCaM, YKazaHHBIM B IyHKTe 1.5.
HACTOSIIEr0 AJMHHHCTPATHBHOTO PErIaMEeHTa B IOpAAKe, YCTaHOBIEHHOM ®eepalbHbIM
3akoHOM oT 02.05.2006 Ne 59-03 «O mopsaake paccMOTpeHHS OOpamIeHUH TIpaxJaH
Poccuiickoit @enepanuny» (nanee — Pepepanbubiii 3akoH Ne 59-03).



1.8. Ha EII'Y  pasMemarorcs ceenenwus, npeaycMoTpenHesie  IlonoxenueM o
(enepanbHOii  rocymapcTBEHHOMN uHpopMamOHHOH  cucreMe  «DemepanbHbIil peectp
TOCYNapCTBCHHBIX W MyHMIMNAIBHBIX YCIyr ((QyHKLMI)», YTBEPXKICHHBIM IIOCTAHOBICHHUEM
IIpasurensctea Poccuiickoit ®enepanun ot 24.10,2011 Ne 861.

Hoctyn k mHGOPMALMK O CPOKAX M MOPAAKE MPENOCTABICHUS MYHHULIUNATEHON YCIIyTH
OCYIICCTBIIETCS Oe3 BBINOJIHEHHMS 3asBHTENIEM KaKuX-THOO TpeGoBaHMil, B TOM umclae Ge3
UCTIOE30BAHIS IIPOrPAMMHOTO 00ECIICYEHHS, YCTAHOBKA KOTOPOTO HA TEXHHYECKHE CpPEACTBa
3adBUTENA TPEOYeT 3aKMIOUEHHs THIICH3HOHHOTO MM MHOTO COTJIANIEHHS C IpaBoobagareneM
IPOTPAMMHOTO  00€CIIEYeHH s, MPEAYCMATPHBAOIIET0 B3UMAaHHE [LIATHL PETHCTPAINIO HITH
aBTOPH3AlHMIO 3asBUTE)IS, HINIIPEAOCTABIICHHE UM I1€PCOHANBHBIX IAHHEIX.

1.9. Ha odunumansaoMm caiite YnonHomouenHoro opraHa, Ha CT€HJAaX B MecTax
IIPEIOCTABNCHHA MYHHUNNAILHOH YCIYTH M YCIyr, KOTOpBIE SBISIOTCS HEOOXOJMMBIMH U
005A3aTeNBPHBIME [UIsl TIPENOCTABICHUS MYHHIMIIAIBHON YCIYI'H, H B MHOIO(YHKIIHOHAIEHOM
HCHTPE pa3sMEIaeTes Caeaytollas CipaBoYHas HH(opManus:

- 0 MECTE HaXOX/ICHUs U rpaduke paboThl YIIOIHOMOYEHHOTO OPraHa H ero CTPYKTYPHBIX
MOJPAs/IENICHHH, OTBETCTBCHHBIX 3a TNPENOCTABICHHE MYHMLMIATHHON YCIYIH, a TakkKe
MHOTO(QYHKI[MOHAIBHEIX LEHTPOB;

- CIpPaBOYHBIC Tele(OHbI CTPYKTYPHBIX NOApasfeleHdil YIOMHOMOYEHHOro OpraHa,
OTBETCTBEHHBIX 32 NPENOCTABICHHES MYHHIMIIAILHOH yCIyTH, B TOM 4Hcie HOMep TenedoHa-
asToMH(OpMaTopa (IpH HATMYKH); '

- a/ipec OQUIMATBHOrO caiTa, a TAKXKe 3JIEKTPOHHON IOUTH (um) dopmer ob6paTHOI
CBSI3M YTIOJIHOMOYEHHOTO opraHa B cetd «MurepreT».

1.10. B 3amax oxmmaHus YIOJIHOMOYEHHOTO OpraHa pPasMEIIArOTCs HOpPMaTHBHEIE
TNIpaBOBBIC AKTBI, PETyIHPYIOMHE TOPANOK IPEAOCTABICHHA MYHHIMIIAIBHON YCIyIH, B TOM
uncie AJIMHHHCTPATHBHBIA PErIAMEHT, KOTOPBIe 10 TpeGOBaHMIO 3asBHTENS IPEOCTABIMIOTCS
eMy JUIsl 03HAKOMIIEHHS.

1.11.  Pasmemenne HH(OPMALHK O MOPSAKE MPENOCTABICHHS MyHHIAIAIBHOM yCIIyru
Ha HHQOPMAIMOHHEIX CTEH/IaX B IOMEIIEHHH MHOTO(YHKIHOHATEHOTO [EHTPa OCYIIECTBILETCS
B COOTBETCTBHM C COIJIAIICHHEM, 3aK/IIOYECHHBIM MEXIYy MHOrOQYHKIMOHAIBHBIM LEHTPOM H
YIOTHOMOYEHHBIM OpraHoOM ¢ y4eToM TpeGoBaHuil K HH(OPMHPOBAHHMIO, YCTAHOBICHHBIX
AIMHHHCTPAaTHBHEIMPETJIAMEHTOM.

1.12.  HWndopmanus o Xome pacCMOTPEHHS 3asBICHHMS O IIPEAOCTABICHHH
MyHHIUNAIBHOM YCIYTM M O pe3ylbTaTaX IpeI0CTaBICHHS MyHHIUIAILHON YCIyrH MOYKeET
OBITh MoJTyYeHa 3asBHTeNeM (€ro [peacTaBuTeNeM) B THIHOM Kabuuete Ha EIILY, a Taike B
COOTBETCTBYIOIIEM CTPYKTYPHOM IOAPa3[eICHUN YTIOTHOMOYEHHOTO OpraHa Ipd OOpalieHHH
3agBHTENIS TUYHO, 11O Tesie(hOHY, IOCPEACTBOM 3JIEKTPOHHOI ITOYTEL

IL CraHaapT npeaocTaB/IeHHsi MyHHIIMNAJILHOH YCIIyTH
HaumeHoBaHHE MyHHUHIIAILHOH yCIyri

2.1.Mynmmunansias yeayra «OpraHusamusi OTObIXa M O3[0POBJIEHHS JOeTeH B
KaHUKYIAPHOE BPEMs».

MynununansHas ycnyra «Opranuzanus OTABIXa W  O3IOpOBIIEHHA JeTedl B
KaHHKYJIIPHOE BpEMs» BKIIOYAET B ceOs: IpeocTas/ieHHe OeCrlaTHBIX IIyTEBOK B OpraHu3aluy
OT/IbIXa JETEH U UX O3I0POBJICHHS.

HanMenoBanune opraHa MeCTHOro
CaMoOyIIpaBJICHHSA, IPEAOCTABIHAIINEr0 MYHHIMNAJIBHYI0 YCIYIY

2.2.MyHuIMnanbHas ~ ycoyra — OpPEHOCTABISETCH  YIOJHOMOYEHHBIM  OPraHoM
aqMuHACcTpanuy ["'opoackoro okpyra Illatypa MockoBckoii oGnacTi.
23.1lpn  mpemoCTaBICHWH MYHHIMIATGHON — yCIyrd — YIIOJHOMOYEHHBIH — Opras



B3aHMOJICHCTBYET C:

2.3.1. IllaTypckuM ynpaBleHHeM COLHMANBHON 3al[UTHl HACEJICHHS Munucrepcrsa
COLHANIBHOTO pa3sBUTHA MOCKOBCKOi 061acTH;

2.3.2. Orpuenom no Bonpocam murparum MO MBJT Pocenn «IllaTypekmity;

2.3.3. Ornenom 3AT'C no ropoackomy oxpyry lllarypa I'naroro ynpaBnerus 3AIC
MockoBckoif 06acTH.

24. Tlpu mnpenocTaBNeHMM MYHHIHOATEHOH YCIyrdH YIIOTHOMOYEHHOMY oprany
3anperaercs TpeOoBaTh OT 3aABHTENIA OCYIIECTBICHHS JEHCTBHM, B TOM YHCIIe COrIACOBAHMIA,
HEOOXOMMMBIX U TIOTyYeHHs MyHHIMIAIBHON YCIyIM U CBA3aHHBIX C OOPALICHEEM B HHBIE
TOCY/IapCTBEHHbIE OPTaHBIM OPraHM3alMy, 32 HCKIIIOYEHHEM TIOJyYEHUs YCIyT, BKIIOYEHHbIX B

IIEPEYEHb YCIYT, KOTOPHIE SBJISAIOTCA HEOOXOJUMBIMH M O0A3aTeNbHBIMH IS IIPEJOCTABICHHS
MYHHIHIIAIBHON YCIIyTH.

Onucanue pesyabTaTa Npe0CTABICHHI MYHHIMIIAIBLHON yCIyrH

2.5. Pe3ynbraToM IPEROCTABJICHHA MYHUIUIIATEHON YCIYTH SBISETCH:

2.5.1. pemeHne O NpPEAOCTABICHHM MYyHHUHMIAILHON YCIyrH HO (OPME COIJIACHO
[Ipunoxennoo 1 K HacTosmeMy AJIMHHHCTPATHBHOMY pErJIaMEHTy, B TOM 4HCIE B
JICKTPOHHOM QopMe B JIMYHOM KabuHeTe 3adBUTeNs, B ClIyYae I0a4u 3asBienus yepes EIITY.

2.5.2. pemeHne O TIPEJOCTAaBIEHHH MYHHIUNATBHON YCIYTH 1O (OPME COIJIAaCHO
[Ipunoxenuio 2 xk HacTofmleMy AJMHHHUCTPATHBHOMY pErJIaMEHTy, B TOM 4YHCTE B
SIIEKTPOHHOM (opMme B THUHOM KabuHeTe 3asBHTEIS, B ClIydae oJa4H 3aspjeHus yepes EIITY.

Cpoxk npeocraB/ieHus MyHHIIHIIAILHOM YCJIYT'H, B TOMYHKCJIE ¢ Y94€TOM HeoOX0AUMOCTH
00pameHusi B OPraHu3anHH, y4acTBYIOIHE B NPEI0CTABICHHH MYHHIHIAILHOM yCIyTH,
CPOK NPHOCTAHOBJICHHS PEI0CTABJICHHS MYHHUIIHIIAILHOMH YCJIYIH, CPOK BBIIAYH
(HanpaBJjieHHsT) JOKYMEHTOB, SIBJISIIOIHXCS Pe3yJILTATOM NPEI0CTABICHHUS
MYHHIHIAJILHOH YCJIyIru

2.6. 3asBIeHHA O INPEAOCTABICHHH MYHUIMIIAIBHON YCIYTH pacCMaTpHUBAIOTCS
YIIOIHOMOYEHHEIMHM OpraHamMHu B CPOK He Oosiee 6 paboumx mHeH cO IHS HMX TIONYYECHHS, B
TE€YEHHE KOTOPOro:

- PETHCTPHpPYETCA 3apoc 3asgBUTENS O IPEJOCTABICHUN MyHUIIUNIAIBHOI yeIyTH;

- 3ampoc paccMaTpuUBaeTCs OpraHU3alUAMH, YYaCTBYIOUIMMH B IPEIOCTABICHHH
MYHHIMIAIBHON YCIIYTH,

- I[PUHUMAETCS peIleHHe O TMpeocTaBleHuH b0 00 OTKase B NpPeNOCTaBIEHUU
MYHHIHIIAIBHON YCIYTH.

Cocrta, moOCIENOBATEIBHOCTE M CPOKH BBINOJIHEHHS aIMMHHUCTPATHBHBIX IPOLEAYD
(neficTBUI) MpU MPEeAOCTaBICHUH MYHHIMIAIBHON yciyrH ycraHoBiieHbl B [IpuioxkeHHH 6 K
HacTosIeMy AJIMUHHCTPATHBHOMY PEITIAMEHTY.

B cpok, He mnpeBbmmarompi 6 pabodymx mHEH €O JHS PErHCTpalMM 3asBICHHA H
JTOKYMEHTOB, HEOOXOAUMEIX ISl IIPeI0CTaBIeHHs MyHUIMIIANBHOH yCIIyry, Y IOJTHOMOYEHHEIH
OpraH HampapiseT 3asBHTENI0 CIOCO0OM yKa3aHHOM B 3asBICHHM, OAWH H3 pE3yJIbTATOB,
YKa3aHHBIX B IIyHKTE 2.5 AIMHHHCTPAaTHBHOI'O PErjlaMeHTa.

HopMaTHBHBIE IPaBOBbIE AKThI, PeryJIHpPYIONIHE MPEI0CTABICHHE
MYHHIHNAJIEHOH YCJIYTH

2.7. IlepeyeHb HOPMATHBHEIX IIPaBOBBIX AaKTOB, PEryJHPYIOMIUX IPENOCTABICHHE
MYHHIUIIAIBHOH yCeayrd (¢ yKasaHWeM HX pPEKBH3HUTOB M HCTOYHHKOB O(QHIHMAILHOTO
onyGauKOBaHus), B enepanbHoil rocyaapcTBeHHoN HHGopManronHoiicucTeMe «DenepanbHbIiA
pEecTp rocyJapCTBEHHBIX H MyHHIIUIATEHEIX youyT (byrxuuii)»u na EIITY:

- ®enepanbubni 3akoH oT 27.07.2010 r. Ne 210-®3 «O6 opraHu3anuu NpeIOCTABICHHS
rOCYIapCTBEHHBIX M MyHHLHMIAIBHBIX yeayr» (manee — @enepanpuslii 3akon Ne 210-03);



- OenepanbHpliit 3akoH 0T 24.07.1998 1. Ne 124-®3 «O6 OCHOBHBIX rapaHTHAX IIpaB
pebenka B Poccuiickoii ®enepanuny;

- ®enepanbHblil 3ak0H 0T 06.10.1999 1. Ne 184-®3 «O6 OOIMX MPHHIKIIAX OPraHU3aAIMH
3aKOHONATENLHEIX (TIPEACTABUTENBHBIX) H HCIIOTHUTENLHEIX OPraHOB rOCYJapCTBEHHO# BIacTu
cy6bexToB Poccuitckoit ®eneparnny (Depepanbrbiit 3akon ot 06.10.2003 r. No 131-®3 «06
00IKUX IPUHIHUIAX OPraHU3aHH MECTHOTO camoynpasieHus B Poceniickoit @enepanumy);

- IlocranoBnenue anmuaucTpauuy [opoackoro oxpyra [latypa MockoBckoit obmactu

«O6 opraHu3alUM OTABIXA, O3OPOBICHHAS ¥ 3aHATOCTH AETell 1 MOJTOIEKH B I'oponckom okpyre
ITatypay (IpHHEMAETCS €KETO/IHO).

Hcuepnbisarommii nepevdeHs J0KYMEHTOB H CBe/IeHHI, HE0GX0IMMBIX B COOTBETCTBHHE ¢
HOPMATHBHBIMH NPABOBbIMH AKTAMH /IS IPEA0CTABICHUS MYHHIHIIAILHON yCayrH 1
YCJIYT, KOTOPbIE IBJIAIOTCH HEOOX0AUMBIMH 1 00932 Te/ILHBIMH IS IIPEJ0CTABIEHUA
MYHHUMOATLHOMH yCJIyrH, NOAJIEKAIHX IPEACTABICHHIO 3aABHTE/IEM, CIOCOOBI X
TOJTyCHHsT 3aABUTEJIEM, B TOM YHCJIE B 3JIEKTPOHHO (opmMe, NOPAIOK MX IpeICTABICHHSN

2.8.  Jins monmydyeHHs MyHHLHNATBHOR YCITYTH 3asBHTENb IPEACTABISET:

2.8.1. 3asBneHHe O NpPENOCTaBICHHH MYyHHIMIAILHOM yCIyrH 1o (opme, COriaacHo
Iputoxennio 4 x HacTosmMEMY AJIMHHHCTPATHBHOMY PErIaMEHTY.

B cnyyae mnampaBnenms 3aseieHus mnocpexctsom EIIIY  (PIITY) thopmHpoOBaHUE
3ajiBJICHUS OCYINECTBIIACTCA IOCPSACTBOM 3alOMHEHHA HHTEpakTHBHOM (opmel Ha EITY
(PIIT'Y) Ge3 HeoGX0MMMOCTH JOTIONHUTENBHOM [10,1a4H 3asBIIEHHs B KaKoH-1u60 HHO QopMe.

B 3asBieHuM Takke YKasblBaeTCs ONMH H3 CIIEAYIONMX CHOCOGOB HAIpPABICHUS
pe3ynbTaTa NpeaoCTaBICHHs MyHHIIHITATBHOR YCITyTH:

- B (opme DIEKTPOHHOrO [OKYMEHTa B JH4HOM kabunere Ha EII'Y (PIITY);
JIOTIOJIHUTENBHO Ha OYMa)XHOM HOCHTENE B BHJIE PACIEYAaTAHHOTO SK3EMILISAPa 3IEKTPOHHOIO
JOKYMEHTa B YTIOJIJHOMOYEHHOM OpraHe, MHOTO(YHKIHOHATEHOM IIEHTPE;

- Ha OyMa)XHOM HOCHTeJe B YIIOJHOMOYECHHOM OpraHe, MHOTO(YHKIMOHATLHOM IIEHTpPE
(yKasbiBaercs B clydae, €CIIM Pe3yJIbTaT, COINIACHO HOPMATHBHOMY IPABOBOMY aKTY, BBIIAETCS
HCKITIOYHTENIEHO Ha OyMa)KHOM HIH WHOM HOCHUTEIIE).

2.8.2. JlokyMeHT, yA0CTOBEPAIOIMIMI TMIHOCTh 3asBUTEI, IPEACTABHTEIA.

B cnyyae wnanpasnenus 3agBneHHs mnocpenctBoMm E[IY cBemeHus M3 JOKYMEHTa,
YAOCTOBEPSIOIIET0 THYHOCTE 3asgBUTENS, (POPMHUPYIOTCS IIPH NOATBEPIK/IEHHH YYETHOM 3aIIMCH B
Enunoit cucteme wuneHtudukammua W ayreHtHukaumu (nanee — ECHA) wu3 cocraBa
COOTBETCTBYIOIIUX JI@HHBIX YKa3aHHOH y4YeTHOM 3alHMCH W MOryT OBITh IPOBEPEHBI IIYTEM
HalpaBlICHHSA 3alpoca C HCHOIBE30BAHHEM CHCTEMBI MEXBEJIOMCTBEHHOIO 3JIEKTPOHHOIO
B3aumozeicTBus. CTaTyc yyeTHOH 3anmucu 1o/mkeH OBITh «IloaTBepikaeHHas».

B ciy4ae ecnu 3asgBneHHe mopjaeTcs NpeNCTABHTENEM, JOMONHUTENLHO IIPEIOCTABIIAETCA
JNOKYMEHT, IIOATBEPKAAIONIMH IIOJIHOMOYHS IIPELCTABUTENSI JeHCTBOBATE OT HMEHH 3asiBUTENI,

2.9. 3asBneHus W mpuiaraeMele JIOKYMEHTHI, yKa3aHHble B myHkTax 2.8.1 u 2.8.2
HACTOAIIEro AIIMUHHCTPaTHBHOIO  pErllaMeHTa,  HalpaBifgioTcs  (MojgaroTcsi) B
VIIOJTHOMOYEHHBI OpraH B JJIEKTPOHHOH (opMme myTeM 3amojHeHHs (POPMEI 3ampoca Yepes
nmuuHbli kabuner Ha ETITY (PIITY).

HcuepnpiBaomuii nepedeHsb J0KYMeHTOB U CBeJeHHIi,

He00X0IMMBIX BCOOTBETCTBHH ¢ HOPMATHBHBIMH NPABOBLIMH aKTAMH /LISt
npeaocTaB/JAeHHsi MyHHIHNIAJIbHOM yC/JIyTH, KOTOpPbIe HAX0AATCSA B PACNIOPSIKeHNN OPraHoB
MECTHOI'0 CaMOYIPaBJeHHs H HHBIX OPraHOB, YYaCTBYIOMINX B NPeX0CTABJICHHH
MYHHIHIAIBHOH YCIyTH

2.10. TlepeueHr MOKYMEHTOB, IOATBEPKAAIOIIAX IPaBO 3asBUTENS Ha MOJIydYCHHE
YCIYI'H, B TOM YHCJIe NMPUHAJIIEKHOCTh pefeHKa K KaTeropusM, ONpeleeHHEIM B IIyHKTe 1.2.
HacTOSAIMIEero AJJMHHHACTPATHBHOTO periaMeHTa:



- AOKYMEHT, IIOATBEPIKAAOIIHII CTaTyC AETeH-CUPOT U [eTelt, 0cTaBIuXCa 63 MOIeUeHHS
POoRuTeIIei, BEITAHHBIH OpraHaMy OIIEKH M IOTIEYHTEIBCTRA 110 MECTY JKUTEJIbCTBRA,

- KOIIHA 3aKJIFOYCHHS [ICHX0NI0T0-MEINKO-IIe/IarOrIYECKON KOMUCCHH, TTOATREPK/IAIOIIEro
HEJIOCTATKH B YU3MYECKOM H (HIIH) IICHXHYECKOM Pa3BHTHH,

- KOmHA [JOKYMEHTa, BBINAHHOTO TEPPHTOPHATBHEIM OPraHOM BHYTPEHHHX eI,
MOATBEPXKAAIOMEr0  (akT TOro, 4Yro pefEHOK CTal JKEPTBOH  BOOPYKEHHOIO U
MEXHAIMOHANBPHOTO KOH(IAKTA, WM KOMHS JIOKYMEHTA, BBLIAHHOTO TePPHTOPHAILHEIM
opraom Munucrepersa Poccuiickoit ®eiepauuu 1o JgenaM  IpakIaHCKOH 000pOHEI,
UPE3BBIYAHHEIM ~ CHTYaUWsM M  JHKBHIALMHM  [OCHEACTBHH  CTHXHIHBEIX  O€ICTBHIA,
NOATBEPKIAIOMIEr0 (hakT TOro, UTo peOGEHOK MOCTpajal OT SKOTOTHYECKOH, TeXHOTEHHOM
KaTacTpoQbl WM CTUXUIMHOTO GENCTBHUS;

- KOINHMH JOKYMCHTa, MOJTBEPXKIAIOIIEI0 CTAaTyC BBIHYMICHHOIO IEPEceNeHna, HIIH
AOKYMEHTA, MOATBEPX/AIOIIEro crarTyc GeXeHIla, BBIIAHHOIO TEPPUTOPHATLHBIMH OpraHaMH
DerepanbHOM MUTPAIIHOHHOM CIIYKOBI;

- KOmusd JOKYMEHTA, BBIJAHHOTO YIIOJHOMOYEHHBIM OpPraHOM B COOTBETCTBHH C
3aKOHOZaTeNnsCTBOM Poccmiickoit Menepanun, MOATBEPKAAIONIET0 COBEPIICHHE B OTHONICHH
pebeHKa HacHIIHs;

- KONHMH CHpaBKM OpraHa COLMaJbHOM 3allUThl HACENCHHS O IPHU3HAHWM CEMBH
MaJIOUMYIIEH;

- CIIPaBKa O CPEHEAYILIEBOM JOXO/IE;

- CIIpaBKa ¢ MecTa paboTEI poauTeNs (3aKOHHOTO MPEACTABUTENS);

- JIOKYMEHT, TMOATBepXKJaroliui oOyueHne pebenka B  00meoOpasoBaTenbHOI
OpraHu3alIiH,;

- aKT 00C/IEeIOBaHMs JKUIHIIHO-OBITOBBIX YCIOBHM C IOAPOGHBIM OMHCAHHEM TPYTHOM
’KH3HCHHOM! CHTYallMH, KOTOpas 00BEKTHBHO HApYNIMIIA KU3HEAEATEIFHOCTE PebeHKa;

- CIIpaBKa O TOM, 4TO CBEIEHHS 00 oTie pefeHKa BHECEHE! B 3allUCh aKTa O POX/ICHHH Ha
OCHOBaHHH 3asBJICHUS MaTepH pedeHKa (cnpaBka Gpopmer N 0-25);

- CBHJETEIBCTBO O CMEPTH OJAHOTO U3 POIUTENEH;

- OmpefieNeHHe (TIOCTAHOBJIEGHHE) Cyla O NPHU3HAHMU JUIAa OE3BECTHO OTCYTCTBYIOLIUM
(ymeprmm);

- pellieHHe Cy1a O JUIICHUH POJUTENIBCKUX NIpaB (OrpaHKYeHHUH B POJMUTEIBCKUX MTpaBax);

- CIIpaBKa O HAIMYHMH y peOCcHKa, HE SBISIONIErOCS MHBAIMIOM, 3a00JI€BaHUS IIETHAKHUS
(dopma, yTBepxkIeHHas pacrnopsvkeHneM KomuTera mo 3apaBooxpanenuio oT 12.05.2014 No
173-p), BBLIaHHAs Y4YPEXKICHHEM 3/1paBOOXPAHEHN;

- CBeJIeHHs, NoATBepiKaaromue $akt rudenu poauTens (3aKOHHOTO TIPEICTABHTENSA) MIPH
HCIIOJIHCHHH CITyKeOHBIX 0043aHHOCTEIH;

- JOKYMEHT, NOATBEPKIAIOIINN HaxoxaAeHHe peOeHKa Ha ydeTe B KOMHCCHAX IO Jejiam
HECOBEPIIECHHOJIETHUX U 3aIlUTE UX IIPaB;

- IOKYMEHT, IOJATBEPKAAOMUA HaxoxaeHHe peOeHKa Ha yd4eTe B IOApPa3JeNICHHIX IO
JlellaM HECOBEPIIIEHHOJIETHHX TEPPHTOPHAIBHBIX opranoB MB/I;

-KOTIHsI IOKyMEHTa, 0OpMIIEHHOTO IO pe3yJIbTaTaM pacciieOBaHHs HECUACTHOTO CiIydas
Ha IIPOM3BOJICTEE; '

-CIIpaBKa, 3aKJIIOYCHHUE MM MHOH JOKYMEHT, IOATBEP KIAIONIHH HHBAUIHOCTE OJIHOTO M3
poauTenelt;

- JOKYMEHT, NOATBepkparommii rubens (cMepThb) pouTens pebeHKa, MPOXOIHMBIIETO
BOGHHYIO clykO0y, cinyx0y B opraHax BHyTpeHHHX neln, cucreMe MYC Poccuu, Berencrsue
yBEUbS HJIM MHOTO TIOBPEIKACHHS 3[0POBBS, MOJYIEHHBIX B CBA3H C BHIIOJIHCHHEM CITYKEOHBIX
obs3aHHOCTEN, MO0 BCleACTBHE 3a00eBaHKs, MOYYEHHOTOB NEPHOJT TPOXOMK/IEHHUS CITYXKOBL,
100 3aKIIOYEeHHE BOECHHO-BpayeOHON KOMHCCHH, IMOATBEPXKIAONIEE, YTO CMEPTh YKAa3aHHOTO
rpaKJaHHHA, YBOJEHHOTO €O CIYXKOBI, HACTyNMJa BCIECACTBHE TPABMbI, IOJYYEHHOH IIpH
HCIIOJHEHHH CIIY)K€OHBIX OO0s3aHHOCTEH, MOKYMEHT, NOATBEPKIAIONMH B YCTAHOBICHHOM
TOPAZKE MPU3HAHAE YKA3aHHOTO IpakJaHHHA 0e3BECTHO OTCYTCTBYIOIIMM WM OOBsB/IEHHE €ro
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YMEPIIHM IIPY BEINOJHEHUH CITYXeOHBIX 00S3aHHOCTEHH;
- AOKYMEHT, IOATBEPXKIAIONIMH, YTO MHBATMIHOCTh HACTYNMIIA BCIEACTBHE paHEHHUS,
KOHTY3HH, YBEbs UIIH 3a00ICBAHUS, TIOMyYEHHEIX B [IEPHO/] IPOXONIEHHS CIyKOBL;

- CIIpaBKa O Haxo0XJeHHUH HECOBEPIICHHOJIETHUX B CTAllHOHAPHBIX OpraHH3alMAX
COITHAJIBHOT'O 06CHYDKHBEIHI/I$I HacCJICHUI,

- HHBIE JOKYMEHTEI.

2.11.Tlpn  mpemocTaBIeHMH MYHHUMIATEHOM yCIyrH jampemiaercs TpeGoBaTh OT
3asgBUTEIIS:

2.11.1. TlpencraBieHus IOKYMEHTOB M MH(bOPMANMM MK OCYIECTBICHHUS NEHCTBHUIA,
TIPCACTABICHUE MK OCYLIECTBICHHE KOTOPBIX HE NPENYCMOTPEHO HOPMATHBHBIMH IIPABOBBIMU
aKTaMM, DPErylUpyIOMMMH OTHOIICHHUS, BO3HWKAIONME B CBS3H C IIPEIOCTAaBICHHEM
MYHHIHNIAJIBHOM YCIIYTH.

2.11.2. TipencraBieHus OOKYMEHTOB M HMH(MOpPMALHH, KOTOpbIE B COOTBETCTBHH C
HOPMAaTHBHBIMH TIPABOBEIMM akTaMH Poccuiickoli ®enepaumn u MockoBekoit o6actH,
MYHHIUIAIBHBIMA ~ NIPABOBBIMH ~ aKTaMH  ajMaHHCTpanuu ['opoxackoro oxpyra Illatypa
MockoBckol  06macTH, HaxoAATCS B PAaCIOPMKEHHH  OPraHoB, [IPEOCTABIISIONIHX
MYHHIHITAIBHYIO YCIIYTY, IOCYJaPCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CAMOYNPABIEHHS H
(M1H) TOABEZOMCTBEHHBIX TOCY/IAPCTBEHHEIM OPraHaM M OpraHaM MECTHOTO CaMOYIpaBIICHHsI
OpraHu3allii, y4acTBYIOIMX B MPEIOCTABICHHM MYHHLMNAIBHBIX YCIYT, 33 HCKIFOUEHHEM
JOKYMEHTOB,yKa3aHHBIX B yacTH 6 craten 7 ®enepansaoro 3akona Ne 210-03.

2.11.3. TlpencraBmenns JOKYMEHTOB W  HMH(OpPMAIMM, OTCYTCTBHE H (umm)
HEJIOCTOBEPHOCTL KOTOPBIX HE YKa3bIBAIWCH IIPH MEPBOHAYANLHOM OTKa3e B IIpHeMe
JIOKYMEHTOB, HEOOXOIMMBIX /Ul IPEJOCTaBIE€HHS MYHHIMNATLHON YCIyrH, JmH60 B
MPEI0CTaBICHUH MYHULUIIAIIBHOU YCIIyTH,3a HCKIIOUEHHEM CIEAYIOINX CIyYaen:

- H3MCHEHHe TPeOOBaHUA HOPMATHBHBIX IIPABOBBIX AKTOB, KACAKOIIMXCS MPENOCTARICHHUS
MyHHIUNAIBHOH YCIYTH, MOC/IE IEPBOHAYAIBHOM MOJAaYH 3asABJIEHHA O MPEIOCTABICHHH
MYHHIMIIAJIBHON YCIIYyTH;

- HalM4ue OMHMOOK B 3ajBIEHAM O IPENOCTABICHHH MYHHIMIAIBHON YyCIyrH H
JOKYMEHTaX, MOJAHHBIX 3asBUTENEM IIOCIIe IIePBOHAYAIEHOTO OTKA3a B MPHEME JOKYMEHTOB,
HEOOXOMMMBIX JUIS TPEJOCTABIECHHS MYHULMIAIGHON YCIOyrH, 160 B INPEeIOCTABICHHH
MYHHIUIIATEHOH YCIIYTH H HE BKIIOYEHHBIX B IIPEJICTABICHHEIH paHee KOMILIEKT JOKYMEHTOB;

- MCTCYCHHME CpOKa JEHCTBUA JIOKYMEHTOB WM H3MeHeHHe WH(pOpMaluH Iocie
IEPBOHAYANBLHOIO OTKa3a B TIPUEME JIOKYMEHTOB, HEOOXOOMMEIX I MPEeJOCTaBICHHS
MyHHUIHIATEHOH YCIIyTH, MO0 B IPEAOCTABICHUH MYHHIIUIATEHOM YCIIYTH;

BBIABJICHHE MOKYMEHTAJIbHO MOATBEPKACHHOIO (akra (IPU3HAKOB) OMHMOOYHOIO HIIH
IPOTHBONPABHOIO JAeHCTBUS (O€3MEHCTBHA) MODKHOCTHOrO JIAUA YIIOJIHOMOUYEHHOTO OpraHa,
Crmykamiero, pa0oTHHKa MHOTO(YHKIHMOHAIBHOTO LEHTpa, pabOTHHKA OpraHM3alluy,
npeaycMoTpeHHoH wacTtero 1.1 cratem 16  ®DenepanbHoro 3akoma Ne 210-©3, mpwu
NEPBOHAYAILHOM OTKa3e B IPHEME [JOKYMEHTOB, HEOOXOOUMBIX Ui IPEIOCTABICHHS
MYHHIHIAIBHON yCiIyrd, M0 B MpPENOCTABICHUM MYHHUIMNAIBHOM YCIyTH, O 4YeM B
MHCEMEHHOM BHJIE 3a IOJIHCHIO PYKOBOAUTENS YIIOJIHOMOYEHHOTO OpraHa, PyKOBOIUTEJI
MHOTOQYHKIMOHAIBHOIO ILIEHTpa IpH MEepPBOHAYATLHOM OTKase B IPHEME JIOKYMEHTOB,
HEOOXOMMMBIX [UIS TPEINOCTABICHHS MYHHUMIAIBHOM  yeiayrd, Jmbo pPYKOBOIMTEIs
OpraHM3aluy, MpeaycMOoTpeHHoH dacTeio 1.1 crateu 16 ®enepanbHoro 3axona Ne 210-O3,
YBEIOMIIAETCS 3aBUTEND, & TAKIKE MMPHUHOCATCS U3BUHEHUS 3a JOCTABJICHHEIC HEYA00CTBa.

HcuepnbiBaromuii nepeyeHb 0CHOBAHMIA /ISl 0TKA3a B NIPHEMeE JOKYMEHTOB, HE00X0AHMBIX
AJIS PEeAOCTABICHHS MYHUIUNAILHOM YCJIyru

2.12. OcHOBaHHSAMH Ul OTKAa3a B MPHEME K PACCMOTPEHUIO JOKYMEHTOB, HEOOXOIMMEIX
JUIsL IPEIOCTARICHUS MYHUIUIIAIBHOM YCITYTH, SBJISIOTCS:

2.12.1. IlpencrapneHHBle B 3JIEKTPOHHOM ¢opMe HOKYMEHTHI, KOTOPBIE MOAITCS
3adBHTENEeM BHE pAMOK MEXBEJOMCTBEHHOI'O OJIEKTPOHHOI'O B3aHMMOMIEHCTBHA, COAEpPIXKAT
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TOBPEXICHHA, HATTMYHUE KOTOPBIX HE IO3BOJET B IIOJHOM 00BEME MCIIONb30BATE uH(pOpMaIHIO
H CBEJICHHA, COJICpIKAIIUecs B JOKYMEHTAX JUIA IPEAOCTABICHHS YCIIYTH.

2.12.2. TIpeacrasnennsle JOKYMEHTbL COACPIKAT MCIIPABICHUA TEKCTa, HE 3aBEPEHHbBIE B
TIOpAZIKE, YCTAHOBICHHOM 3aKOHOaTeIbeTBOM Poccmiickoit deneparium.

2.12.3. BasBneHue nomaHo JNMIOM, He UMEIONIMM IIOTHOMOYHMIL IIPEJICTABIATh HHTEPECHI
3asBATEIS:

B Ciyqac NPEACTABICHHA 3ajBICHHUS B JJIEKTPOHHON (opMe, yCTAaHOBJIEHHE nyTeM
HAIPaBICHUA  3alpoca € HCIOJNB30BAHMEM CHCTEMBI MEKBEJOMCTBEHHOTO 3IEKTPOHHOTO
B3aMMOJICHCTBHS OTCYTCTBHE MJIH HECOOTBETCTBHE CBEICHHMI HOATBEPKAAOIIHNN TOJTHOMOYHS
IPEACTaBIIATh 3asABHTEIS;

B TIPCICTABICHHOM 3aiBICHHH, OTCYTCTBYET MOKYMEHT, MOATBEPKIAIONINN 1OJHOMOYHS
IPECTABIATE 3asABHTEIIS.

2.12.4. TIpencrasieHHble 3agBUTEIEM JOKYMEHTEI YTPaTHIIM CHIIy Ha MOMEHT 00palieHus
32 TONYYeHHEM  yClOyrd  (IOKYMEHTBI,  YHOCTOBEPSIOIIME  JIMYHOCTh, JOKYMEHTEL,
TIOATBEPKAAIOINHE [IOTHOMOYMSA NPEACTABHTE]IS).

2.12.5. HemonHoe 3amonHenne 06s3aTelbHBIX TIONEH B (opme 3amnpocao npenocTaBIeHAR
YCIIyTH (HEJOCTOBEPHOE, HENIPABHIILHOE).

2.12.6. Tlomaua 3asBlIeHKs. O TIPEIOCTABICHHH YCIYTH U JIOKyMEHTOB, HEOOXOMUMEIX s
IPENOCTABIICHUS YCIIYTH, B SIIEKTPOHHON ()opMe ¢ HapyIICHHEM YCTaHOBJICHHBIX TPeGOBAHMIA.

2.12.7. 3agBnenre mojaHo B OpraH MECTHOTO CAMOYIpPABIEHHS HIIH OpraHH3aluio, B
TIOJTHOMOYHS KOTOPBIX HE BXOJUT IIPEJOCTABIEHHEYCIYTH.

Hcyepubisaromuii nepedens 0CHOBAHMI 17151 IPHOCTAHOBIEHHS MM 0TKA32 B
NpPex0CTaBIEHUH MyHHIHIAIBHOM YVCIyrn

2.13. OcHoBaHHs WIS 0TKa3a B MPENOCTABIEHHH MYHALHIIATBHOM YCIIyTH:
- OTCYTCTBHE OCHOBAaHWH JUIS NPENOCTABJICHUS MyHHIUIAIBHOMR yCIyrHy;
- IPe/ICTaBICHHE 3asBUTENIEM HEIOCTOBEPHBIX CBEICHUM H JOKYMECHTOB.

Hopsinok, pasMep 1 0CHOBAHUS B3UMAHHSI IOCYAAPCTBEHHOI! MOMLTHHBI HJIM HHOH OIIATDI,
B3MMaeMoOi 3a Pe0cTaB/IeHHe MYHHIMIIAILHOM yeayrn

2.14.  TlpemocTapneHne MyHULMIATLHON YCIIYTH OCYIIECTBISETCS GECILIATHO.

Iopsinok, pa3mep u OCHOBAHMS B3MMAHHUS ILIATDHI 32 NPEIOCTABICHHE YCIYT,KOTOPbIE
ABJIAIOTCA HEOOX0AUMBIMH U 0053aTe/IbHBIMH /ISl NPEI0CTABICHAN MyHHIHIIAIbHOM
YCIyrd, BK/JIKOYas HHPOPMALHIO 0 METOJHKE pacyeTa pazMepa TaKoi miaThl

2.15. TocymapcTBeHHas NONUIMHA M WHBIE IUIATEXH 3a IPEeNOCTaBICHHE YCIYIH ¢
rpaxianuHa Poccuiickoit @epiepaiiny He B3MMAaroTCs.

MaxkcumajabHbIH ¢pOK 0KHIAHHS B 0MepPe/IH NPH N0oJAYe 3aMPoca 0 MPeI0CTABICHUHA
MYHHIHIIAJIbHOMH YCJIYrH U IIPH HOTY4YeHHH Pe3yJIbTATA NPeA0CTABICHHS
MYHHIMIAJIbHOH YCIyrH

2.16. MakcHMaNBHBIf CPOK OXHAAHAS B OuepeAM INpM TOZade 3ampoca O
IPE/IOCTABJIEHHH MYHHIUNATBHOH YCIYrH M IpH IMOIY4YEHWH pe3yibTaTa IpPeNoCTaBICHUS
MYHUIMIATEHOH YCIYrd B YNOJIHOMOYEHHOM OpraHe MM MHOIO(GYHKIHOHAIBHOM LEHTPE
cocTaBnseT He Oonee 15 MUHYT.

Cpok 1 nopsI0K perHcTPalHu 3aNpoca 3asiBUTE/IA 0 HPEI0CTABJICHHH MYHHIIHIIAIbHOM
YCJIYTH, B TOM YHCJIe B 3JIEKTPOHHO# dopme

2.17. Cpox perucrpamud 3asBIEHAs O NPEIOCTABICHHH MYHHIMIATLHON YCIYTH
IIOJUIEXKAT PErHCTpalMd B YIIOJHOMOYEHHOM OpraHe B TeueHHe | pabodero AHsa co A
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TIOTyYCHUS 3asBICHUS M NOKYMEHTOB, HEOOXOAMMBIX JUIS TIPELOCTABJICHHS MYHULIUTAIBHOMA
YCIIYTH.

B cnysae Hamumums ocHoBaHmit ;s oTkaza B IIpHeMe NOKYMEHTOB, HEOOXOMUMBIX s
TIPCNIOCTABICHUS MYHUIMIAILHOH — YCOyTH, YKa3aHHBIX B OyHKTe 2.12 HAaCTOAIIETO
AIIMUHHCTPaTHBHOTO periaMeHTa, Y oJTHOMOYEHHbII OpraH He Mo3JHEe CIEAYIONIEro 3a JHeM
TNIOCTYIICHHS 3asBJICHHA U JOKYMEHTOB, HEOOXOMMMBIX JUIsl TIPeIOCTABIEHHS MYHUIHOATEHOM
YCIyTH, pabodero JHs, HAPAaBIsAeT 3asBUTENO MUG0 ero IPEICTABUTEINO pelIeHne 00 0TKa3e B
TIpHEME JIOKyMEHTOB, HEOOXOMUMBIX [UIsl IPEAOCTABICHHS MYHHULMNAILHOMN yenyru mo dopme,
IIpUBeIeHHON B [Ipuioxkennn 4 x HacTosmeMy AZIMVHUCTPAaTHBHOMY DETTIAMEHTY.

Tpeﬁona}mﬂ K IOMEIeHusIM, B KOTOPBIX IPEI0CTABJIHETCH MYHHIHIIAJIbHAA YCJIyra

2.18.  Mecrononoxenue aIMUHHCTPATHBHBIX 3aHHIl, B KOTOPBIX OCYIIECTBIAETCS
TIpHEM 3asBJICHAH U JIOKYMECHTOB, HEOOXOIMMBIX ISl IIPEIOCTABNCHHS MYHUIUNATHHOM YCIIYTH,
a TAKOKE Bbla4a pe3yJIbTaTOB [IPEIOCTAB/ICHA MyHHIUITAIBHOM YCIIyTH, JODKHO 00eCeYHBaTh
yAOOCTBO JUIA TpakKAaH ¢ TOYKH 3PEeHHS IEMIEXOHOM JOCTYIHOCTH OT OCTaHOBOK
OOLIECTBEHHOTO TPAHCIIOPTA.

B ciyuae, ecrin mMeeTcs BOSMOXHOCTD OPraHH3ALMK CTOSHKH (TapKOBKH) BO3JE 3[aHUS
(CTpoeHHSI), B  KOTOPOM pa3sMEIIEHO MOMENIEHHE [pHeMa U BhUIAYH IOKYMEHTOB,
OpraHH30BBIBACTCA CTOSHKA (IIAPKOBKA) /U IMYHOTO aBTOMOGHIIBHOTO TPaHCHOPTA 3asBUTEIEH.
3a moJIb30BaHKE CTOSHKOI (TIAPKOBKOIK) ¢ 3asBUTENEH I1aTa He B3UMACTCL.

J18 NapKoBKM CHELHANbHBIX ABTOTPAHCIOPTHBIX CPEACTE HHBANHIOB HA CTOSIHKE
(mapxoBke) BhImensercs He MeHee 10% MecT (HO He MEHee OHOIO MecTa) Juis GecraTHoON
[IapKOBKM ~ TPaHCIIOPTHBIX CPEACTB, YHpaBisieMbIXx HHBamumamu [, Il rpymm, a Ttaxke
vuaBamaamMyu  III rpynnel B mopszake, ycraHoBieHHOM IIpaBHTEnsCTBOM — Poccmiickoii
Qenepauni, W TPAHCIOPTHBIX CPEJACTB, NEPEBOAUIMX TAKHMX WHBAIHIOB M (umm) mereii-
HUHBATHIOB,

B nmemsx ofecreyeHust OGeCIpENsATCTBEHHOTO JOCTyNa 3asBHTENEH, B TOM HHCIIE
TICPE/IBUTAIOLINXCS HA WHBAIMAHBIX KOJACKAaX, BXOJ B 3JIaHHC H IIOMEIIEHHs, B KOTOPHIX
IIPEOCTABIACTCA ~ MyHHIMNAbHas — ycnyra, oOOpyAyrOTCS — HaHIyCaMM, [OpYYHSIMH,
TaKTHJIBHBIMHA (KOHTPAaCTHBIMH) HPEIYNPEXAAIOMMUMH SIEMEHTAMH, HWHBIMH CIIEIUATbHBIMH
IPUCIIOCOONCHUAMH, — TO3BONAIONMMH ~ OOECICYNTs  GEeClpenmaTCTBEHHBIA — OCTYm U
NEPENBIKCHIE HHBAIUIOB, B COOTBETCTBHH C 3aKOHOJATeNsCTBOM Poccuiickoit ®emepamuu o
COIMAJIBHOM 3all[iTe HHBAIH/IOB.

[leHTpanbHbI BXON B 3MaHME YIOIHOMOYEHHOIO OpraHa MIOIDKEH OBITh 0GOpyLoBaH
MHPOPMANMOHHOM TabmuuKoil (BEIBECKOI), coepikarmelt HH(oOpMarIo:;

HaHMEHOBaHHE,

MECTOHAXO0XKIEHHE U IOPHANYCCKHN apec;

pexuM paboThl; rpaduk mpuema;

HOMepa Te1e()OHOB ISl CIIPABOK.

[lomMemenns, B KOTOPBIX IIPEAOCTABIAETCS MYHHLMIAIbHAS  yCIyra, JIOJDKHBI
COOTBETCTBOBAThH CAHMTAPHO-3ITH/IEMHOIOTHYECKHM IPABHUIaM 1 HOPMATHBAM.

IToMemenus, B KOTOPBIX IPEIOCTABNIACTCS MyHHIUIIAIbHAS YCIIYTa, OCHAIIAIOTCS:

IIPOTHBOIIOKAPHOM CHCTEMOM M CpeICTBAMHU I10XKAPOTYIICHHS,

CHCTEMOH ONOBEIICHHS O BOHUKHOBEHHH UPE3BHIUAHHON CHTYallHI;CPEACTBAMH OKa3aHHsI
IepBOH MEMIHHCKOM MOMOIIIH;

TyaJIETHBIMH KOMHATaMH I IIOCETUTEIEH.

3an oxunaHMA 3asBHTENEH 00OpPYIyeTcs CTYNBSAMH, CKaMbAMH, KOJHYECTBO KOTOPBIX
ONpPENEIAETCS MCXOAd M3 (aKTHYECKOH HAarpy3Kd W BO3MOXKHOCTEH IUIi MX pasMEIEeHHs B
IIOMEIIEHHH, a TaKXKe HHPOPMAIHOHHBIMH CTEHIaMH.

TexcTer MaTepHranoB, pa3sMeleHHLIX Ha HHOOPMANMOHHOM CTEH/IE, IIEYaTAIOTCS Y I00HEIM
1 yTeHus mpudToM, 6e3 HCIpaBleHn, ¢ BhIIeIeHHeM Hanboiee BaKHBIX MECT MOy KUPHEIM
IpUPTOM.



13

Mecra s 3anonHenws 3asBieHHH 06OpYLYIOTCS CTYJNBAMH, CTOJaMH (CTOMKaMH),
OraHKaMH 3asBJICHMUI, THCHMEHHBIMH MPHHAUICKHOCTAMH,

Mecra npuema 3asButeneit o60pyyroTcs MH(OPMALMOHHEIMHA TabIMYKaMu (BEIBECKAMH)
C YKa3aHHEM;

HOMepa KabHHeTa H HAWMEHOBaHHUs OT/elIa;

(haMuIIMH, IMEHH M OTYeCTBa (IIOC/IEHEE — IPH HATHYAHN), TODKHOCTH OTBETCTBEHHOTO
LA 3a IPUEM JJOKYMEHTOB;

rpadmka npuema 3asBuTeieil.

Pabouee MecTO KaXIOro OTBETCTBEHHOTO JIHMIA 3a HPHEM JOKYMEHTOB, JOJDKHO OBITh
000pyZ0BaHO MEPCOHANEHBIM KOMIBIOTEPOM ¢ BO3MOMKHOCTBIO JOCTYNA K HEOGXOMHMBIM
HH(OPMAMOHHEIM (a3aM [JaHHBIX, [EYATAIOIIAM YCTPOHCTBOM (IIPHHTEPOM) H KOITUPYIONIUM
YCTPOMCTBOM,

JIM10, OTBETCTBEHHOE 3a MPHEM JOKYMEHTOB, JOJDKHO MMETh HACTOJNBHYIO TaGIMuKy ¢
yKazaHWeM (GaMHIuM, MMEHH, OTYecTBa (IIOC/Ie[HEee — IPH HATHYHH) U JOJDKHOCTH.

[1pu mpeocTaBICHHH MYHULUIIAIBHOM YCIYIH HHBATHIEM 00eCIIeUHBAIOTCS:

BO3MOXKHOCTb O€CHpPENSTCTBEHHOTO JOCTyNa K OOBEKTY (3/1aHHI0, IOMEIICHHIO), B
KOTOPOM IPEJOCTABIACTCS MyHHIUITAIBHAS YCIIyTa;

BO3MOKHOCTE ~ CaMOCTOATEJIBHOTO IEPEJBMIKEHHUS] 10 TEPPUTOPUM, HA KOTODOIi
PACIIOJIOKEHBI 3/1aHUA U IIOMEIIEHHS, B KOTOPBIX IPENOCTABIACTCS MYHUIMIIAIbHAS YCIyTa, a
TaKKe BXOJa B TaKue OOBEKTHI ¥ BBIXO/IA M3 HHUX, OCANKH B TPAHCIIOPTHOE CPECTBO M BHICAIKH
U3 HETO, B TOM YHCJIE C UCIIOIb30BaHHE KPEC/Ia-KOJISICKH;

CONPOBOXICHHE HHBAIHIOB, HMEIOIIMX CTOHKHME paccTpoicTBa (YHKIMHM 3pEHHS U
CaMOCTOATENBHOIO EPEABHKECHHUS;

HaJJie)xaniee pasMellenre 00opyZoBaHUs M HoOcHTenell wH(pOpMaIMH, HeoOXOIMMBIX
s obecrnedeHHs OeCHpPeNnsTCTBEHHOTO [OOCTYIIa MHBAIMIOB K  3JAHHAMH HOMENICHHSM,
B KOTOPBIX MPEIOCTaB/IACTCS MyHHLUIANBHASA yCJIyra, ¥ K MYHHIMOAIBHOH yeiayre ¢
YYETOM OTrpaHHYEHUH UX HKU3IHEAEATEILHOCTH;

AyOnupoBaHHEe HEOOXOAMMOM U HHBAIHIOB 3BYKOBOIl M 3pHTENbHON MH(OpMauuH, a
TaK)Ke HaANMCEH, 3HAKOB M MHOW TEKCTOBOH u rpaduueckoif HH(DOpPMAIMH 3HAKAMH,
BBINOJTHEHHBIMHE PENbE(PHO-TOUEHYHBIM IpHdTOM bpaiins;

JOIYCK CypAONepeBOaUNKA U THHIOCYpAOTIePEBOIUHKA;

JIOmycK co0aKu-IpOBOJHHKA TIPH HAaNW4YUH JOKYMEHTa, MOJTBEPXIAIOMIETO €€
crenuanbHoe o0y4yeHHe, Ha OOBEKTHI (3aHHS, IOMEINEHHS), B KOTOPBIX IPEI0CTABIISIOTCS
MYHHLIUNAIbHAS YCIIyra;

OKa3aHHWEe MHBAIMAM IOMOILM B IPEONOJIeHHH OapbepoB, MEINAOIIUX MMOJYyYEHHIO UMH
MYHHITUIAIILHON YCIYIH HapaBHe C JPYTHMH JIUIIAMH,

Iloxkazarean AOCTYINMHOCTH H KadeCcTBa MYHﬂllllrIl'la.ﬂl:HOﬁ YCJayru

2.19. OcHOBHBIMH @OKazaTeNSIMH IOCTYHOCTH IPEJOCTABJIEHHs MYHUIUNAIBHOM
YCIIYTH SBJISIOTCS:

HaJIMYKe IOJHON U IOHATHOM MH(pOPMALHH O MOPAAKE, CPOKAX U XOJ€ NPEAOCTABICHUS
MyHHIUIATEHOM yCIyrd B HMH(POPMaIMOHHO-TEJCKOMMYHHKAIIMOHHBIX  CETAX  OOIIEro
TI0IIb30BaHUsI (B TOM uHclie B ceTH «IHTepHeT»), CpeICTBaX MacCcoBOM HHPOPMAIIUH;

BO3MOYXHOCTB TOJTyYEHHs 3asBUTENEM YBEIOMICHHN O NPEJOCTABIEHHH MYHHIMTATBHOMN
yeayrs ¢ noMomero EINTY (PIITY);

BO3MOYKHOCTB ITOJIY4EHHS UHPOPMALMK O XO/1€ NPEJOCTABIIEHU MYHUIMIIAIBHON yCIIyTH,
B TOM YHCJIE C HCIIOJIB30BaHMEM HH(POPMALMOHHO- KOMMYHHKAUIHOHHBIX TEXHOIOTHA.

2.20. OcCHOBHBIMH IIOKa3aTeJsMH KadecTBa MPEHOCTABICHHS MYHHIUIIAILHON YCIYTH
ABJIAKOTCS:

CBOEBPEMEHHOCTh IMPEJOCTABJIEHUS MYHHLIHMNAILHOM YCIYyTH B COOTBETCTBHH CO
CTAHIAPTOM €€ MpPEJOCTABIEHHS, YCTAHOBIECHHBIM  HACTOSUIMM  AJIMHHHCTPaTHBHBIM
PeTJIaMEHTOM;
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MHHAMAJIEHO BO3MOJKHOE KOJMYECTBO B3aMMOIEHCTBHMI IpaKHaHHHA C JODKHOCTHEIMH
JTHIAMH, Y9aCTBYIOIMMHE B [IPE0CTaBICHHH MYHHIMIATEHOM YCIIyTH;

OTCYTCTBHE OOOCHOBAHHBIX K100 Ha JeiCTBHUS (OGe3meiicTBHE) COTPYIHHKOB M HX
HEKOPPEKTHOE (HEBHUMATENIBHOE) OTHOLIEHHE K 3a4BHTEIIAM;

OTCYTCTBHG HApyWICHMH YCTaHOBJICHHBIX CPOKOB B IIPOIECCE IIPENOCTABICHHS
MYHHULMIIATEHOH YCIyTH;

OTCYTCTBHE 3ajBJICHHA 00 ocrmapuBaHuu  pemIeHuil, gelcTBHIl (6e3neitcTBH)
YIOIHOMOYEHHOr0 OpraHa, €ro JO/KHOCTHBIX JIMII, IPUHAMAEMEIX (COBEPLICHHBIX) IIPH
TIPEAOCTABICHUH MYHULUNATGHOH YCIYIW, 1O HTOraM PacCMOTPEHHS, KOTOPBIX BHIHECEHDI
PeIIenns 00 yNOBIETBOPEHHH (YaCTHIHOM YI0BIETBOPEHNUH) TpeboBauuit 3agBureneit.

Hue1e TpeGoBaHusI, B TOM YHC/Ie YUHTHLIBAIOIIAE 0CO0CHHOCTH NpeJ10CcTaABJIeHHS
MYHHIHNAILHOH YCTyrH B MHOrO()YHKIHOHA/ILHBIX IIEHTPAX,0c06eHH0CTH
TIPEA0CTABICHHSA MYyHHIHNAILHO YCIYTH 110 JKCTEPPHTOPHAILHOMY NPHHIHITY H
0C00EHHOCTH NPEI0CTABICHHS MyHHIMNAILHOM eIyl B 3JIEKTPOHHOIT hopme

2.21. TlpepocraBleHre MyHHIMIATBHOM YCIYIH IO SKCTEPPHTOPHAIBHOMY ITPHHIHITY
OCYINECTBIISIETCS B YacTH 00ECIIEYECHHS BO3MOXKHOCTH IIOJIAYH 3asBIICHHM nocpeactsoM EINTY
(PHI'Y) u nonyyenus pe3yiprara MyHUIMIATLHOM YCIYTH B MHOTO(QYHKIIHOHATEHOM IIEHTPE.

2.22. 3aseureniM obecreyrBaeTCs BO3MOKHOCT NPE/CTABICHHS 3asBJICHHS B dopme
SJIEKTPOHHOIO JIOKyMeHTa nocpezcteoMm EINIY (PIITY).

B cnysae nopmaum 3asenenus uepes EINIY 3aseurens wim ero IIPeJICTaBUTEND
asTopusyercs Ha EIII'Y mocpencTBoM monrBepiieHHON yueTHoit 3amucu B ECUA, 3amonuser
3ajBJICHHC O TIPENOCTABICHHH MYHHUIMIIAIBHOH YCIYyIHM C HMCIONB30BAHHEM HMHTEPAKTHBHOMN
(OpPMEI B 3JIEKTPOHHOM BH/IE.

3arlo/HEHHOE 3asBICHHE O MPEJOCTABICHHM MYHHIMOATLHON YCIYTH OTIpaBseTcs
3asBUTENEM BMECTE C INPUKPEIUICHHBIMH  3JIEKTPOHHEIME  0OpasaMmu JIOKYMEHTOB,
HEOOXOMMMBIMHY JUIS IPEIOCTABICHAS MYHHIIMIIAALHON YCIyrH, B YIIOMHOMOYEHHBIH opras.
IIpu aBropusanun B ECHA 3asBnenye o IpefoCTaBleHHH MyHHIMIATBHON YCIYTH CUATASTCS
TOANICAHHBIMIIPOCTOM NIEKTPOHHOMN MOMIMCHIO 3asBUTEINS, Pe/ICTABUTENS, YIIOIHOMOYEHHOTO
Ha ITOJANUCAHUE 3asBIICHHS.

PesynbTarsl NpenocTaBieHMs MyHHIMIOANEHOM YCIYIW, yKasaHHBIE B IyHKTe 2.5
HACTOAIEro AJMHHHUCTPATHBHOIO PEriaaMeHTa, HANpaBJSIOTCA 3asBHTENIO, NPEICTABHTENIO B
ma4Hplii kabuner Ha EINTY B ¢opme 3MeKTPOHHOrO JMOKYMEHTa, MOMHCAHHOIO YCHJIEHHOM
KBAIM(UIMPOBAHHON! SNEKTPOHHOM MOAMMCHEID YIOJIHOMOYEHHOTO JOIDKHOCTHOTO JIMIA
VYII0JIHOMOYEHHOTO OpraHa B CiIy4ae HalpaBlIeHNs 3asBiienus nocpeacTsoM EITY.,

B cnyuae nanpaBnenus 3asBnenmst mocpejctBoM EINIY pesynwraT mpenocTaBieHHs
MYHHIHIIATBHON YCIIYyIH TakK)Ke€ MOMKET OBITH BBIIAH 3asBHTEI0 Ha OYMa)KHOM HOCHTENE B
MHOTOQYHKIIMOHAJTBHOM LEHTPE B IOpAAKE, NPEIyCMOTPEHHOM IYHKTOM 6.4 HacTosIiero
AJIMHHHUCTPaTHBHOTIO PErJIaMeHTa.

2.23. DnexTpOHHBIC TOKYMEHTBI IPEACTABIIIOTCS B CIEAyIOMUX Gopmarax:a) xml - s
(hopManM30BaHHEIX JOKYMEHTOB;

6) doc, docx, odt - It JOKYMEHTOB C TEKCTOBBIM COJAEPKAHHMEM, HE BKIIOYAIONIUM
(opMyIBl (32 HCKIIIOUCHHEM JOKYMEHTOB, YKa3aHHbIX B OAIYHKTE «B» HACTOSAIIETO MYHKTA);

B) xls, x1sx, ods - 151 JOKYMEHTOB, COIEPIKAIIMX PACYETEI;

r) pdf, jpg, jpeg - U JOKYMEHTOB C TEKCTOBBIM COJEPIKAHUEM, B TOM YHCIIEBKIIFOYALOIIHX
Gopmynel u (umm) rpaduveckue uzoOpakeHUus (3a HCKIIOYEHUEM NOKYMEHTOB, YKa3aHHBIX B
HOMIIYHKTE «B» HACTOSILETO [TYHKTA), a TAK)XKE JTOKYMEHTOB ¢ TpaQHIecKuM co/iepiKaHHueM.

Homyckaercs  GOpMHpOBaHHME  3JIEKTPOHHOTO  JOKYMEHTa IYTeM CKaHHPOBaHHUS
HETIOCPEJCTBEHHO ¢ OPUIMHAA JOKYMEHTa (MCIOJIb30BaHME KOMUIl He JOIycKaeTcs), KOTopoe
OCYIIECTBIISETCS ¢ COXPAaHEHHEM OPHEHTAIlHH OpPHIHMHAaNa JoKyMeHTa BpaspemeHun 300 - 500
dpi (macmrab 1:1) ¢ Hemonb30BaHUEM CIEAYIOMINX PEKIMOB:

- «uepHO-Oenblil» (MpH OTCYTCTBHM B JOKYMEHTE rpad)HuecKuX H300pakeHHi ¥ (Mim)
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LIBETHOTO TE€KCTA);

- «OTTEHKH Ceporo» (IpM HAIMYMH B JOKYMEHTe¢ TIpadHuYecKuX H300paKeHHi,
OTJIMYHBIX OT IIBETHOIO rpaduieckoro H300paxKeHus);

- UBETHOH)» MM «PeXUM MONHOH HBeTonepesaun» (P HATHYHE B JOKYMEHTE LIBETHBIX
rpaguIecKux U300 paXkeHni TG0 LBETHOTO TEKCTA);

- COXPaHCHHCM BCCX AYTCHTHYHBIX NPH3HAKOB IOIIMHHOCTH, @ MMEHHO: rpad)HyecKoii
NOANKCH JIMIA, TIEYaTH, YTJIOBOTO ITaMIla OIaHKa;

- KONIMYECTBO (DAHIIOB JOJUKHO COOTBETCTBOBATH KOJHMYECTBY JOKYMEHTOB, KaKIbIH U3
KOTOPBIX COJCPHKUT TEKCTOBYIO U (HIIM) rpadMuecKyro HH(OPMAIHIO,

DJIEKTPOHHBIE IOKYMEHTHI IOJUKHEI 00eCIIeHBaTh:

- BO3MOXHOCTb HACHTHQUIMPOBATH JOKYMEHT H KOIHYECTBO JICTOB B JOKYMEHTE; IS
AIOKYMEHTOB, COJEPXKAIUX CTPYKTYPHPOBAHHBIE I10 YacTAM, IJIaBaM, pasjenam (moapassesnam)
JlaHHbIC M 3aKNaJKH, 00eCreurBaroIye Nepexo/Isl M0 OTIABICHHIO M (MIIM) K COAEPKAIIIMCS B
TEKCTE PHCYHKaM H TaOJIHIaM.

JlOKyMeHTBI, TIo/UTeKaIIHE Tpe/icTaBIeHHIO B opmarax xls, XIsx umu ods,bopMupyroTes B
BHJIE OT/AEIBHOIO 3JIEKTPOHHOTO JOKYMEHTA.

ITII. Cocras, moc/enoBaTeJbHOCTb H CPOKH BBINIOJIHEHHA AIMAHHCTPATHBHBIX IPOLEAYD
(meiicTBHI), TPeGOBAHHS K MOPAAKY HX BbINOJIHEHHS, B TOM YHC/IE 0COOEHHOCTH
BBINOJIHEHHS AIMHHHCTPATHBHBIX IPOLEAYP B 3JIEKTPOHHOM dopme

HcuepnpiBaomuii nepedeHb aJMHHHCTPATHBHBIX POLEAYP

3.1. IlpemocraBimeHHe MYHHUMIATBHON YCIyrM BKIIOYaeT B cebs  Cieayomume
aIMHHHCTPATHBHEIC IPOLICYPHI:

IIPOBEPKA JOKYMEHTOB U PETUCTpALIUS 3asBJICHHUS,

IIOJIy4eHHe CBeleHUH nocpeacteom CMOB,;

paccMOTpeHHE JOKYMEHTOB U CBe/IeHUIl;

IPUHATHE PEIICHHST,

BbIJla4a pe3yiIbTara;

BHECEHHE pe3yibTaTa MyHHITUIIATLHOM YCIYTH B PEecTp.

Onucanre aIMHHHCTPAaTHBHBIX IIPOLEAYp MNpPEACTABRICHO B [IpuiokeHdH 5 K
HacTosmeMy AJIMUHHACTPATHBHOMY PErIaMEHTY.

IlepeveHs aAMHHHCTPATHBHBIX NPOUeNYP (XefCTBHIT) IPH MPEX0CTABIEHHH
MYHHIHMIAJIbHOI YCJIYTH YCJIYT B 3JIeKTPOHHOI opme

3.2. Tlpu mpenocraBieHUH MyHHIMIAJIBHOH YCIYTH B IEKTPOHHOMH (opMme 3asBHTENIO
obecrieynBalOTCA:

MOJTyYeHHe MHQPOpPMaIlMd O TIOpPAAKE M CpOKaxX IPeJOCTaBICHHS MYyHHIIUIATEHOMN
YCIIyTH;

(bopMHpOBaHHE 3asBICHH,

IPUEM M PETHUCTpalus YTMOJHOMOYEHHBIM OpPraHOM 3asBICHHS M HHBIX JOKYMEHTOB,
He0OXOAUMBIX IIS IIPeI0CTaBICH S MYHUIIMIIAIEHON YCIIyTH;

IIOJIYYCHHE pPe3yJibTaTa IPEeJOCTaBICHUA MyHHUIUIIAIBHOMN YCIYTH;

TIOJTy4eHHe CBEJIEHUIt 0 X0JIe PaCCMOTPEHUS 3aSBIICHHUS;

OCYIIIECTBIICHHAE OLIEHKH KaueCTBa IPEIOCTABICHUS MYHHIIUIIATBLHON YCIIyTH;

nocynebHoe (BHecyneOHoe) oO)kajoBaHHe pemieHuili u  gelictBuii  (Oe3meicTBUA)
VnonmHomoueHHOro  opraHa Jmbo  gelictBus  (GespeiicTBHe JODKHOCTHBIX  JIHI]
VIOMHOMOYEHHOTO  OpraHa, IPeJOCTABJIAIOIIEro  MYHAIMIAIBHYIO  ycuyry,  Jmbo
MYHHIMIAILHOTO CIIYKAIIETo.



16

Iopsaok ocymecTBAeHHs aMHHHCTPATHBHBIX NPOIETYP (neitcTBmii)
B 3JIEKTPOHHOI (hopme

3.3, @opMHpOBaHHE 3aSBJICHHS.

DOopMHpOBaHHE 3aABJIECHHA OCYLICCTBIACTCA IOCPEACTBOM 3alOJHEHHS JIIEKTPOHHOM
(opmsrl 3agenenns Ha EIIT'Y (PIIT'Y) 6e3 HEO6XOMMMOCTH JONIONHATENLHOM T10/1aUH 3asBICHHS
B Kako#-m1b0 HHOH dopme.

DopMaTHO-JIOTHYECKAs MPOBEPKa CPOPMUPOBAHHOTO 3aABJICHHS OCYIIECTBILETCS MOCITE
3aIIOTIHCHUA 3aABUTEIEM KXKIOro M3 IONICH JIEKTPOHHOMH (opMb! 3asieiienus. [Ipa BRIABIEHHH
HEKOPPEKTHO 3aIlOJIHEHHOI'O MOJIA 3EKTPOHHOH (HOPMEI 3asdBNeHUs] 3asABUTEIE YBEAOMIISETCS O
XapakTepe BBIABJICHHOH OIIMOKM W NOPSJIKE e YCTPaHeHHs MOCPEACTBOM HH(OPMAIHOHHOTO
COOOIIEHHS HETIOCPE/ICTBEHHO B JIEKTPOHHOI QopMe 3agBlIeHH .

IIpn popmupoBanu 3asBieHus 3aABUTENIO 06ECTIEUNBACTCS

BO3MOXXHOCTh KOIIMPOBAHUS M COXPAHEHHS 3asBICHUS M HHBIX JOKYMEHTOB, YKA3aHHBIX B
IyHKTE 2.9 HAaCTOAIWEro AJIMHHHCTPATUBHOTO periaMeHTa, HeOOXOMMMBIX IS TPeI0CTABIICHHS
MYHHUIUIIATIEHON YCIIYIH;

BO3MOXKHOCTD I1€4aTH Ha OyMa>KHOM HOCHTEIIE KOIIUH 3JICKTPOHHOM (OPMEI 3asBICHHUS;

COXpaHCHHE paHee BBEINCHHBIX B JJIEKTPOHHYIO (OpPMY 3asBIEHHs 3HAYEHHH B 00O
MOMEHT II0 JKEJIAHHIO II0JIL30BaTells, B TOM YHCJI€ IPH BO3HHKHOBEHHM OLIMOOK BBOAA H
BO3Bpare Jisl IOBTOPHOTO BBO/A 3HAYEHHUH B HJIEKTPOHHYIO (GOpMY 3asBJICHHS;

3aII0JTHEHUE IIONICH JJIEKTPOHHOM (OpPMBbI 3asBIEHHS JO Havyaja BBOJA CBEICHHII
3afBUTEIIEM C HCIIOJIE30BAHHMEM CBENEHMM, pasMemieHHBIX B ECHA, ©®  cBeneHwii,
ornyonukoBanHEIX Ha EIIIY, B yacTH, Kacaromieiics cBeieHui, otcyreTByromux B ECUA;

BO3MOMKHOCTh BEPHYTHCA Ha JI000H M3 3TAalOB 3alOJHEHHs 3JIEKTPOHHOH (HOpMBI
3asB/IeHHsS 0e3 IOTepH paHee BBEACHHON HHA)OPMAIIHHT;

BO3MOXHOCTB JocTyna 3asBuTens Ha EIIIY (PIII'Y) k panee mogaHHEIM UM 3agBICHHAM B
TEUYECHHE HEe MEHEE OJHOrO roja, a TakKe YaCTHYHO C(OPMHPOBAHHEIX 3aABICHHN — B TEYEHHE
HE MeHee 3 MecsLEeB.

CdopMupoBaHHOE M MOANMHCAHHOE 3aABICHHE W HHEIE JOKYMEHTBHI, HEOOXOIUMEIE I
NPEIOCTABICHHS MYHUIMIAIBGHOH YCIyrH, HaOpaBIAIOTCs B YIIOJIHOMOYEHHBIH OpraH
nocpencteom EIY (PIITY).

3.4. YnomHOMOYEHHBIH opran ofecnevyMBacT B CPOK He mosgHee 1 paGouero aHs C
MomeHTa noaa4u 3asgsnenud Ha EIITY (PIITY), a B cirydae ero moctymineHus B HepaGouuii HITH
Npa3sIHAYHBIH I€Hb, — B CICAYIOUHH 32 HUM IIE€PEbIi pabovuii IeHb:

IPHEM JOKYMEHTOB, HEOOXOMUMBIX U IPENOCTABICHHS MYHUIUIAIBHOM YCIyr, u
HalpasJIcHUE 3agBUTENIO YIEKTPOHHOTO COOONICHHS O MOCTYIICHAH 3asBIICHHA;

PETHCTPAIIMIO 3asiBJICHHS] W HanpaBleHHe 3asBUTENIO YBEIOMIIEHHS O perHCTPaldu
3agBeHHs JHO0 00 OTKa3ze B IIpUeMe JOKYMEHTOB, HEOOXOMMMBIX Ui IIPEHAOCTABICHHS
MYHHIATIATBHOMN YCITYTH,

3.5. DIeKTpoHHOe 3asBJIEHHE CTAHOBUTCA MOCTYNHLIM JUIS JOJKHOCTHOIO JIMIA
VYIIOJTHOMOUYEHHOTO OpraHa, OTBETCTBEHHOIO 3a IPHEM U PErHCTPALHIO 3asBIICHHS (Hanee —
OTBETCTBEHHOE [JOJDKHOCTHOE JIMUO), B TOCYJApCTBEHHOII HMH(OPMAIMOHHOW CHCTEME,
UCIIOJIE3YyEeMOH YIIOJIHOMOYEHHBIM OpPraHOM [Jisi NPEAOCTABICHHS MYHHIMIAIBHONH YCIYTH
(manee —I'HC).

OTBETCTBEHHOE TODKHOCTHOE JIHIIO:

IPOBEPSET HAIMYHE DOJIEKTPOHHBIX 3asgBieHui, moctymusumx c EI'Y (PIITY), c
IIEPHOJIOM HE PeXe 2 pa3 B JICHB;

paccMaTpuBaeT IIOCTYIMBIIME 3asBI€HUS M IPUIOKEHHbIE 00pa3bl JIOKYMEHTOB
(TOKyMEHTEI);

IIPOU3BOJUT JNEHCTBHS B COOTBETCTBHH C IIYHKTOM 3.4 HACTOAMIET0 AIMHHHCTPATUBHOTO
perinaMeHTa;

OCYIIECTBJIIET B TedyeHHe 1 JHA aJIMHHHCTPATHBHYIO mpouenypy (opMHpPOBaHHS



17

MEXBECOAOMCTBEHHBIX 3alIpocCoB.

3.6. 3asBuremo B KauecTe pe3yabTaTa IPEJOCTaBICHH MYHHUHNAIBHOH YCIyru
obecrieYrBaeTCs BOSMOKHOCTE MOy YESHHS JIOKYMEHTa:

B (OpMe SIEKTPOHHOTO JOKYMEHTA, MOIHCAHHOIO YCHIICHHOM KBaTH(pUIHPOBAHHOH
SJIEKTPOHHOM MOIIKCEHIO YIIOIHOMOYEHHOTO IO/DKHOCTHOIO NHIA YIIOMHOMOYEHHOIo oprasa,
HAIIPaBJICHHOTO 3aABUTENIO B IMYHEIH Kabuner Ha EIT'Y (PITTY);

B BHIE OyMaXHOro JOKyMEHTa, MOTBEPKIAIOIErO COZIEP)KAHUE  3JIEKTPOHHOIO
AOKYMEHTA, KOTOPEIH 3asBUTENb MOJIYYaeT [PH JMIHOM OGpAlICHHM B MHOTO()YHKIIMOHAJIEHOM
LEHTPE.

3.7. Tlomyuenne wunpopMamum o xome PacCMOTpeHHsl 3asBICHHA M O pe3yiIbTaTe
[IPCIOCTAB/ICHUS MYHHIMIIAJIBHOM YCIYyIH TNPOM3BOAMICA B JIMYHOM KabuHere Ha EIIIY
(PIIT'Y), mpu ycnoBuE aBTOpH3ANMH. 3asBHTENE MMEET BO3MOKHOCTE [IPOCMATPUBATEL CTATYC
SJICKTPOHHOTO 3asBJICHHS, a TAKXKe HHGOPMALHIO O JabHEHIINX AEHCTBUIX B IMYHOM KaGHHETE
10 COOCTBEHHOW MHHIIMATHBE, B TI060E BpeMH.

Ilpi npepocTaBneHMH MyHMUMIATBHOM YyCIyrH B 9JIEKTPOHHOH (opMe 3asgBHTETIO
HalpaBIISeTCs:

YBEIOMJICHHE O NIPUEME M PETHCTPALUM 3asBICHHS H MHBIX JOKYMEHTOB, HEOOXOMMbIX
AL TIDENOCTABIICHUS MYHMUIMIANILHOM YCIYrH, coAepXalllee CBEACHHS O (aKkTe NpHeMa
3ajB/ICHAA M JIOKYMCHTOB, HEOOXOJMMBIX ISl MPENOCTABICHUS MYHHIMIAILHON YCIYTH, H
Ha4alie MpOUCIYPBl MPENOCTABICHUS MYHUIMIIAILHON YCJIYI, a TakkKe CBEJEHHS O JaTe H
BPEMCHH OKOHYAHHUS MPEIOCTABICHHS MYHUIMIAILHON yCIyry Tubo MOTHBHPOBAHHEIN OTKA3 B
IPHEME IOKYMEHTOB, HEOOXOAUMBIX ISl PEIOCTABICHAS MYHULMIATBHOM yCITyTH;

YBEIOMIICHHE O pe3ynbTaTaX pacCMOTPEHHS JOKYMEHTOB, HEOOXOIHMEBIX  UIs
NIPEJOCTAaBNCHHS ~ MYHMIMNAIBHOM  yCIYrH, cojepKamlee CBENEHHS O  [PHUHSITHH
[IOJIOXUTEIBHOIO PEIICHAA O NPEIOCTABICHUM MYHHIMNAIBHOM YCIYTH M BO3MOXKHOCTH
TIOJTyIHTE PE3YNILTAT IIPEJOCTABICHHS MYHUIUIIAIBHOH YCIIyry JIn60 MOTHBHPOBAHHEIH OTKA3 B
IIPeIOCTaBICHHH MyHHIIUIATBHON YCIIyTH.

3.8. Omenka Ka4ecTBa MPeIOCTABICHHS MyHHIHIATEHOMN YCITYTH.

Omenka KkavecTBa IIPEJOCTABICHHS MYHHIMIATHHOM YCIYTH —OCYIIECTBJSETCS B
coorBeTcTBMM ¢ [lpaBunamm  omeHKH rpaxmaHamu  SQOEKTHBHOCTH eATeIbHOCTH
PYKOBOIHUTENCH TEPPUTOPHAIBLHEIX OPraHOB (eXepalbHbIX OPTaHOB HCIONHHTEIBHON BIACTH
(MX CTPYKTYPHBIX MOJpa3eNeHUi) ¢ YYETOM Ka4eCTBa IPENOCTABICHH. HMU rOCYAapCTBEHHBIX
U MYHMIUIAIBHBIX YCIYT, @ TaKKe IPHMCHEHHA pPe3yJbTaToB yKa3aHHOH OLEHKH Kak
OCHOBaHHA  JUId TPHHATHA PEIIEHMA O  JIOCPOYHOM  TIPEKPAIlleHHH  HCHOIHEHHS
COOTBETCTBYIOIIMMH PYKOBOIUTEISIMH CBOHMX JCJKHOCTHBIX OOS3aHHOCTEH, yTBEP:KICHHBIMH
nocraHoBineHueM  [IpaBurtensctBa  Poccmiickodt ~ @expeparmu ot 12.12.2012 Ne 1284 «06
ONECHKE rpaxaaHaMu S(QQPEKTUBHOCTH IEATENBHOCTH PYKOBOAUTENEH TepPPHTOPHAIBHBIX
OpraHoB (he/IepaTbHBIX OPTAHOB MCIIOJHUTENBHOM BIACTH (MX CTPYKTYPHEIX HOJPa3/e/IeHuil) i
TEPPUTOPHATIEHBIX OPraHOB IOCYAapCTBEHHBIX BHEOHOPKETHEIX (DOHIOB (MX pPETHOHAIBHBIX
OTJE/ICHAN) C y4eTOM KadecTBa IPEAOCTABICHHS TOCYAAapCTBEHHBIX YCIYT, PYKOBOAHUTEIEH
MHOTO(QYHKIMOHAIBHBIX LIEHTPOB MIPEAOCTABNICHAS IOCYJaPCTBEHHBIX ¥ MYHHIMIIAIBHBIX YCIYT
C y4€TOM KayeCTBa OpraHU3alUH PEIOCTABIEHH IOCYyJapCTBEHHBIX M MyHUIUNIAIBHEIX YCIYT,
a4 TaKXK€ O TNPUMEHEHHH DPEe3yJIbTAaTOB YKA3aHHOM OLIEHKH KaK OCHOBAaHHA IS MPUHATHS
peIICHHH O JOCPOYHOM MIPEKPAIEHHHM HCIOJIHEHHS COOTBETCTBYIOIIMMH PYKOBOIHTEIISAMH
CBOMX JIOJDKHOCTHBIX 00SI3aHHOCTEH»,

3.9. 3assuremo oGecnedynBaeTCs BO3MOXHOCTh HAMPABICHHS JKaNoOB Ha pElICHH,
OeHcTBHA WM OeszmeiicTBHe  YIONHOMOYEHHOTrO — OpraHa,  /JOJDKHOCTHOTO  JIAIA
YOJHOMOYEHHOTO opraHa, 00 MYHHIHNAIBHOTO CIIyKAIIEro B COOTBETCTBHH CO CTATHEH
11.2 ®enepansHoro 3axoHa Ne 210-03 u B mopsuke, YCTAaHOBJIEHHOM IIOCTAHOBIICHHEM
IIpaButenscTBa Poccuitckoit @enepanuu ot 20.11.2012 Ne 1198

«O denmepanbHON rocyZapCcTBEHHONH HH(DOPMALIMOHHOW CHCTeMe, O0OecIeuHBaromei
nporece aocyacOHoro, (BHecyneOHOro) obkamoBanus pelleHui W aeiicTBuil (OesmeiicTBus),



18

COBEPIIEHHEBIX MPH IIPEIOCTARICHHH FOCyapCTBCHHBIX H MYHWUMIIAIBHBIX YCIyT.

Ilopsok uenpas/ieHus JONMYMEHHBIX OIIEYATOK U OMHOOK B
BBIIAHHBIX B Pe3yIbTATE NPEI0CTABICHAS MYHHIHITATLHOI YCIyrl JOKYMEHTaX

3.10. B ciyyae BbHISBIEHHS ONEYATOK W OMMOOK 3asSBHTENL BIIpaBe OOpATHTHECA B
YIIOJIHOMOYEHHEI OpraHa ¢ 3asBCHHEM C NPHIOKCHHEM JIOKYyMEHTOB, YyKa3aHHBIX B
MyHKTe 2.9. HacTOAIEero AIMHHHCTPATHBHOTO PETJIAMEHTA.

3.11.  OcHoBanus OTKa3a B IpHeMe 3asBieHUs 06 HCIIPABJICHUH ONEYaTOK H OIIMOOK
YKa3aHBI B IIyHKTe 2.13 HacToAIIero AMHHHCTPATABHOTO PErlaMeHTa.

3.12. MHcmpasneHne NONMYIMEHHBIX ONEYaTOK W ONMGOK B BHUIAHHBIX B pesyibTare
TIPEAOCTAB/ICHHS MYHUIUITAIEHOM YCITYTH 0KYMEHTaX0CYECTBIETCS B CIIEYIOMIEM HOPSI/IKE:

3.12.1. 3asBuTens npu oGHAPYKEHHH OINEYATOK W OMHGOK B JIOKYMEHTaX, BEIIAHHBIX B
Ppe3yNbTaTe IIPEAOCTABICHHS MyHHIHIIATLHOH yCIIyrd, o0paliaeTcs JHYHO B Y IOJHOMOYEHHEIH
Oprat C 3ajiBICHHEM O HCOOXOAMMOCTH WCIpABJIEHHS OIEYaTOK M OMHUOOK, B KOTOPOM
COIEPIKHUTCS YKa3aHHUe Ha UX OIHCAHHUE.

3.12.2. YnonHOMOYEHHbIH OpraH NpH MOTYYEHHH 3asBICHHS, YKA3aHHOIO B IIOJIITYHKTE
3.13.1 nymkta 3.13 HacTosmlero moxpasjena, paccMaTPHBAET HEOGXOIMMOCTh BHECCHHS
COOTBETCTBYIOIIMX M3MCHEHHH B JOKYMEHTBI, SABISIONIHECS DPE3YJIBTATOM MpPENOCTABICHHS
MYHHUIMIIAJIBHOHA YCITYTH.

3.12.3. YnonHOMOYEHHBI! Opran oGecIedHBAET YCTPAHEHHE OIEYaTOK M OMMGOK B
NOKYMEHTaX, ABJIAIOIIUXCS PE3yTbTATOM IIPEIOCTABICHUS MyHHIUIATLHOMR YCIIyTH,

3.12.4. Cpok ycrpaHeHus One4yaToK U OMHOOK HE JOLKSH IPEBBILIATH 3 (Tpex) paboumx
JHEH C [aThl DPETUCTpAallM 3agBICHHS, yKa3aHHOro B moamyHkre 3.12.1 mymkra 3.12.
HACTOSILETO MOApa3Iea.

IV. q)Oprl KOHTPOJIA 32 HCIIOJIHEHHEM aAMHUHEHUCTPATHBHOI'0 perjiaMeHTa

ITopsinox ocymecTB/IeHNS TEKYIIEro KOHTPOJIS 32 COO/II0EHHEM U HCIIOTHEHHEM
OTBETCTBEHHBIMH I0/LKHOCTHBIMH JIMIIAMH TOJIOKEHHH PErJIaMeHTa H HHBIX
HOPMATHBHBIX IPABOBLIX AKTOB, YCTAHAB/JIHBAKNIUX TPeOOBAHNA K
[pe10CTABIEHHI0 MYHHIIHIIAJILHON YC/IYTH, 2 TAKKe IPHHATHEM HMH pelleHHi

4.1. Texymuii KoHTpomb 3a COOMIOZEHHEM ¥ HCIOJHEHHEM  HACTOALIErO
AJZIMHHHCTPAaTHBHOTO PErIaMEHTa, HHBIX HOPMATHBHBIX IIPABOBBEIX aKTOB, YCTAHABJIHBAKOIIMX
Tpe6OBaHMs K TNPENOCTaBIEHHIO MYHHLHUIAIBHON YCIYTH, OCYIIECTBISETCS Ha MOCTOSHHOM
OCHOBE JIO/DKHOCTHBIMH JIMIAMH  YIOJHOMOYEHHOTO OpraHa, YIOJHOMOYEHHBIMH Ha
OCYIIIECTBJIICHHE KOHTPOJIA 3a IIPEI0CTABIICHUEM I\«IYHHHHHaﬂBH()ﬁ YCIIyTH.

JI7ist TEKYLIEro KOHTPOJISA MCIIONB3YIOTCS CBEJICHHS CIy:KeOHO! KOPPECTIOHICHIINH, YCTHAS
¥ IIMCbMEHHAs HHGOpMALHs CIECIHAMCTOB U JOJDKHOCTHBIX JIUIY TIOTHOMOYEHHOTO OpraHa.

Texymmit KOHTPONE OCYLIECTBISIETCS IyTEM MIPOBEIEHUS IPOBEPOK:

peleHuii o npenocrapaenuy (06 0TKase B MPeIOCTABICHYH) MyHHIIUIIAIBHOH YCIIYTH;

BBIABJICHUSA M YCTPaHEHHs! HApYLIEHUI IIPaB Ipak/aH;

PacCMOTPEHUs, NPUHATHS PEINCHHH M IIOATOTOBKH OTBETOB Ha OOpalleHHs TIpakiaH,
coaepiKanye Xano05! Ha penteHus, AelicTBrs (Ge3elicTBHe) JOMDKHOCTHBIX JIHIL.

IopsaI0oK U NEPHOIHYHOCTH OCYIIECTBJIEHHS IIAHOBBIX H BHEIUIAHOBBLIXIIPOBEPOK
MOJIHOTHI H Ka4eCTBA NMPeJ0CTABJCHUA MYHHUHNAIbHON YCJIYrH, B TOM YHC/IE NOPHAJAOK H
(popMBI KOHTPOJISA 32 MOJTHOTOI M KAYeCTBOM MPEA0CTABJICHHS MYHHIHIAIBHOM yCIyru

4.2. KoHTpoib 3a MOJHOTOM H Ka4eCTBOM IIPEIOCTABICHUS MYHHIHIAIBHOH YCIyrH
BKJIIOYAeT B ce0st MpoBe/IeHHEe IIAHOBLIX M BHEIIJIAHOBBIX IIPOBEPOK.

4.3. TlnaHOBBIE TIPOBEPKH OCYIIECTBISIOTCS Ha OCHOBAHMH TOJOBBIX IUIAHOB PabOTEHI
VYIoTHOMOYEHHOTO OpraHa, YTBEpXKAAeMbIX PYKOBOIHUTENEM YIIOIHOMOUEHHOro oprasa. Ilpu
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IIAHOBOH NMPOBEPKE IOJIHOTHI U KAYECTBA IIPENOCTABIEHHS MyHHIHIATILHON YCIIYTH KOHTPOJIIO
II0JTIeXAT:

COOIMIO/IeHHE CPOKOB NPEIOCTABIIEHHS MYHUIMITATBHOMN YCITyTH;

COOIIOZICHNC II0JIOKEHMH HACTOAIIEr0 AMUHHCTPATHBHOTO PErIaMEHTa,

PaBHIIHOCTE ¥ OGOCHOBAaHHOCTh TPHUHATOIO PEINEHHs 00 OTKa3e B IPeLOCTABICHHUH
MYHHUIHIIAIEHOM YCIYTH.

OcHoBaHueM [T IPOBE/ICHHS BHETIAHOBBIX IPOBEPOK SBJIAIOTCS:

NIOJyYCHHE OT TOCYJApPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIpPAaBJICHHS
HH(QOPMalul O TPEIIONAraeMbIX WM BBIABIEHHBIX HAPYIICHHAX HOPMAaTHUBHEIX IPaBOBBIX
akToB Poccuiickoift ®enepanuy, HOPMATHBHBIX IIPaBOBBIX aKTOB MOCKOBCKOH oGnacTd u
HOPMATHBHBIX IPABOBBIX aKTOB aaMHHHCTpaimH ['opoackoro okpyra Illarypa MockoBckoit
obmacTy;

o6palleHust Tpakial | FOPUIMYECKUX JTUI Ha HapyIIeHHs 3aKOHOATELCTEA, B TOM HCIe
Ha Ka4ecTBO MPEA0CTARICH S MyHHIHIIATLHON YCIIyTH.

OTBETCTBEHHOCTE I0/DKHOCTHBIX JIMII 32 PelIeHHs ¥ J1efiCTBHs (Oe3peiicTBHE),
NpHHUMaeMble (0CYIeCTB IsieMbIe) HMH B X0/1€ IIPe0CTABJIeHHs] MyHHIMNATLHON yCIyTH

4.4, Ilo pesynprataMm NpOBENEHHBIX NPOBEPOK B CIy4ae BBHIBIEHHS HApYIICHHH
TIOJIOXKEHHH HACTOALIEr0 AJMHHHCTPATHBHOTO DPErJIaMEHTAa, HOPMATHBHBIX IIPABOBBIX aKTOB
MockoBcKoil 0671aCTH H HOPMATHBHEIX IIPaBOBBIX aKTOB aIMHHUCTpaImu I'0poickoro oxpyra
[larypa MockoBckoff  00NAcTH  OCYINECTBISAETCS IPHBICUCHHE BHHOBHBIX JIHIl K
OTBETCTBEHHOCTH B COOTBETCTBHH ¢ 3aKOHOaTenbcTBOM Poccmiickoit ®enepanum.

[lepconanpHas ~ OTBETCTBEHHOCTh  JO/DKHOCTHBIX — JIMIL 332  TPABHIBHOCTH W
CBOEBPEMEHHOCTh NPUHATHS DPEUICHHS O MPEeNoCTaBIeHHH (00 OTKase B IMpPeJOCTABIEHHM)
MYHUIUTIAIBHON YCJIyTrH 3aKpeIuseTcs B MX JODKHOCTHBIX pErjlaMeHTaX B COOTBETCTBHH C
TpeOOBaHUSMH 3aKOHOJATEILCTBRA.

TpeboBanus k nopsiaky 1 GopMamM KOHTPOJISA 32 NPENOCTABIEHHEM MYHHIHIAILHOI
YCJIYTH, B TOM YHC/IE €O CTOPOHBI I'PAK/IaH,HX 00beJHHEHHI H OpraHu3amuii

4.5. Tpaxnane, uX 00beAUHEHHS ¥ OPraHU3ALMA UMEIOT PABO OCYILECTBIATH KOHTPOIb
32 NpPENOCTaBJICHHEM MYHHUIMIIAJIBHOW YCIYI'M IIyTeM IOJy4eHHs HHQPOPMalMH O XOZIe
IPENOCTaBICHUS MYHHWIHIAJIBHOM YCJIyrM, B TOM YHCI€ O CpOKaX 3aBeplieHHs
aJIMHHHCTPATHBHBIX MpoLeayp (AeHcTBUi).

I'paxxnane, ux oObeAMHEHNS M OpraHU3alUy TAKKE UMEIOT [IPaBO:

HAlpaBlATh 3aMEYaHHS W IPEIIOKCHHS [0 YIYYLIEHWIO AOCTYIMHOCTH M KauyecTBa
IIPeIOCTaBICHHS MyHHITUIIATBHOR YCIYTH;

BHOCHUTh IPEJIONKEHHS O MepaXx [0 YCTPAaHEHUI0 HAPYIUEHHH  HACTOSIIETO
AIMIHHUCTPATHBHOT'O PErJIAMEHTA.

4.6. JlomxHOCTHBIE JiHa YIIOTHOMOYEHHOTO OpraHa MIPUHUMAIOT MEPHI K MPEKPAIEHUIO
JIONYIIEHHBIX HapyIIeHHH, YCTPaHSIOT NPHYMHEl H YCIOBHS, CIIOCOOCTBYIOIIME COBEPIICHHIO
HapyIIeHHUH.

MHpopmManus o pe3ynbTaTaXx pacCMOTpeHMs 3aMEYaHHi W TpeIOKeHHH TIpaXk[IaH, WX
00BeIMHEHUI M OpraHM3aluii JTOBOAMUTCS O CBEJEHMs JIMIl, HAIIPABHBIIMX STH 3aMEYaHHs H
TIpeI0KEHHS.

V. HJocynebOnbiii (BHecyaeOHbIIT) MOPAI0K 00:KaJI0BAHAS pelIeHHI 1 NeficTBHIT
(De3meiicTBHS) Oprana, MpeIoCTaB/ISIONIEr0 MYHHIMNAILHYIO YCIYTY, a TAKKE HX
MOJGKHOCTHBIX JIMI, MYHHIMIAJILHBIX CJIYKAUIHX

5.1 3agBUTENs HMMEET MNpaBo Ha o0XKalloBaHHE peleHHs W (WIH) AeHCTBHIA
(Ge3nelicTBUS) YIIOHOMOYEHHOTO OpraHa, JOJDKHOCTHBIX JIAI YIIOJTHOMOUYEHHOIO Oprasa,
MYHHLIUOAIBHBIX ~ CAYXKAlIUX, MHOTO(QYHKLHOHAIBHOIO LEHTpa, a Takke paboTHUKA
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MHOIO(YHKIMOHAIBHOTO LEHTPA [PH IPeI0CTABICHHH MYHHITHITATBHOM YCIYTH B JIoCyae0HOM
(BHECYnEOHOM) mOpsAKeE (Halee — xanoba).

Opranel MECTHOT0 caMOYTIPABJIEHHs, OPraHH3ALMH H YIIOJTHOMOYEHHbIC HAPACCMOTPEHHE
KATOOBI JIMA, KOTOPLIM MOKeT OBIThL HAIPABJIEHA %KA1002 3aABUTES B J0CY1e6HOM
(BHECYyneOHOM) mOpHAKE;

5.2. B pocyneGHoM (BHecyneGHOM) mnopske 3asBHTENb (mpencraBuTens) BIpaBe
00paTuTBCA ¢ Xal060# B MHCEMEHHOM (opme Ha GYMaKHOM HOCHTENE WIH B SIEKTPOHHON
(hopme:

B VYIOJIHOMOYEHHBIH OpraH — Ha pemeHHe u (wiu) geiicteus (GesneiicTBre)
AODKHOCTHOTO JIMLA, PYKOBOJHUTEISI CTPYKTYPHOTO MOAPA3AeNeHHs YIOMHOMOYEHHOrO Oprasa,
Ha pemeHHe u feiicTBus (OesgeiicTBHE) VYNONHOMOYEHHOrO OpraHa, pYKOBOIHTENS
YII0THOMOYEHHOTO OpraHa;

B BBINIECTOAIIMA OpradH Ha pemieHne W (M) jgedctBus (Oe3neiicTBHE) IOIKHOCTHOTO
HIA, PYKOBOHUTEIIA CTPYKTYPHOI'O MOpPa3ieNieHrsT Y HOTHOMOYEHHOTO OpraHa;

K PYKOBOJMTEIIO MHOTOQYHKIHOHIBHOIO IEHTPA — HA pEIIEHAS M JeHCTBHS
(GespeiicTBre) paboTHHKA MHOTO()YHKIHOHAIBHOTO IEHTPA;

K YUPEIUTEN0 MHOrO(YHKIHOHAIBHOTO IIEHTpa — Ha pellieHne U JeicTBus (Oe3neiicTre)
MHOTO(YHKIIMOHAJIBHOI'O LIEHTPA.

B VYmonmmomoueHHOM opraHe, MHOTOQYHKIMOHAIGHOM IIEHTPE, Yy y4peauTens
MHOTO(YHKIMOHAIBHOTO LEHTPa ONPEACISAIOTCS YIIOJHOMOYEHHBIE HA PAacCMOTPEHHE Kanod
JIOJDKHOCTHEIE JTHIIA,

Cnioco0p1 nHpOpMHpOBaHHS 3asiBUTeIeH 0 MOPS/IKe MOAA4H H PACCMOTPEHHS Kaa00b1, B
TOM YHCJIe ¢ HCIoIb30BanHeM EquHoro noprana rocyapcTBeHHbIX HMYHHIIHIIAILHBIX

yeayr (pynxumii)

5.3. Hudopmanus o nopsake [OAa4d W PacCMOTPEHHs >KanoObl pasMelnacTcs Ha
HH(QOPMAaLMOHHBIX CTEHAAX B MeCTaX MPEAOCTABICHHA MYHHLMIAILHOM yCIyrH, Ha caiite
YnonsomouerHoro oprana, EIII'Y (PIII'Y) a raike mpemocTtaBiseTcs B YCTHOH (opme IO
Tenedony u (M) Ha JIMYHOM NpHEMe JIHO0 B MHCHMEHHO!H (opMe IIOYTOBBIM OTIIPABICHHEM TI0
aJipecy, yKazaHHOMY 3asBHTeNIeM (IIPEICTaBHTENIEM).

IlepeyeHs HOPMATHBHBIX MPABOBLIX AKTOB, PErYJIHPYIOMHUX HOPAAOK 10CY1eGHOTO
(BHecyneOHOro0) o0:xaoBanus elicTBHIT (Oe3aeiicTBuA) v (M/IM) pemIeHH, IPHHATHIX
(ocymecTB/JIEHHBIX) B X0/1€ NPeI0CTABJIEHAA MYHUIHIIAILHOH yCIyri

5.4, Tlopamox pnocynebHoro (BHecyneOHOro) oOKamoBaHHA pEIICHHH W IeHCTBHIA
(be3neiicTBUs) YIIOJHOMOYEHHOTO OpraHa, IPeJOCTAaB/IIONIET0 MYHHIMIAIBHYI) YCIyTy, a
TaKXe ero JOJDKHOCTHBIX JIUI] pEryIupyeTcs:

@enepanbHbM 3aKoHOM Ne 210-D3;

nocranoBieHueM IIpaBurenscTBa Mockorckoit o6nmactu ot 08.08.2013 Ne 601/33 «O6
yrBepxaeHuu [Tonoxenuss 06 0coOeHHOCTAX NOJAYd M PacCMOTPEHHS JKanobd Ha peleHHs H
neiictBusi (0e3/1eHCTBHE) HCIOJIHUTEILHEIX OPraHOB TIocyAapcTBeHHOH BnacTH MockoBckoi
o05acTH, TNPENOCTABISIOUMX TIOCYAapCTBEHHBIC YCIYIHM, M WX JO/DKHOCTHBIX JIMI,
TOCYZapCTBEHHBIX TPAXITAHCKHX CIYXAIIUX WCIIOJHUTENbHBIX OPraHOB TIOCYJapCTBEHHOMH
Biaactd MOCKOBCKOH 00iacTH, a TakkKe MHOTO()YHKIMOHAIGHBIX LEHTPOB IPEIOCTaBICHUS
rOCYAapCTBEHHBIX M MYHHIUIIAIBHBIX YCIyT MOCKOBCKOH 001aCTH B HX paOOTHHKOBY,

nocranosjenneM [IpasurensctBa Poccmiickoit @enepauun ot 20.11.2012 Ne 1198 «O
(denepanbHON TroOCYIapCTBEHHOM WH(POPMAIMOHHOM cHcTeMe, o0ecleuuBaroIied Ipouece
nocynebuoro (BHecymeOHOro) oOkanopanuss pemeHuit u  nelictuit  (GesaelicTsus),
COBEPIUICHHBIX MPH MPEJOCTABICHHH T'OCYJAPCTBEHHLIXH MyHHIHIAIBHBIX YCIYT»,
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VL. OcobennocTn BBINOTHEHHS AAMHHACTPATHBHLIX NpoUeayp (AeiicTBuii) B
MHOT0YHKIMOHAILHBIX HEHTPAX NPeJ0CTABICHUA rOCyAaPCTBEHHBIX H
MYHHIHIAJABHBIX YCIYyT

HcyepnpiBaomuii nepeyeHb aJMHHHCTPATHBHBIX POy (AeiicTBHIT) IpH
NpPeA0CTABIEHHH MYHUIHNIIATLHON YCIYTH, BINOJIHIEMbIX
MHOT0yHKIHOHAJILHBIMH LEHTPAMH

6.1 MHoOro$yHKIHOHAILHBIN EHTP OCYIIECTBIISET:

MH()OpPMHUpPOBaHHE 3asgBHTENEH O MOPAJKE MPEIOCTABICHUS MYHHIMIAILHON YCIyrH B
MHOIOQYHKIMOHAJIBHOM IIEHTPE, IO WHBEIM BOIPOCAM, CES3aHHBIM C IIPEJOCTABJICHHEM
MYHHIHIAIBHOH yCIIyTH, a TakKe KOHCYJIBTHPOBAHHE 3aABHUTENICH O MOPSAKE MPENAOCTABICHU
MYHHMIUIIATEHOR YCIYTH B MHOTO()YHKIIHOHATIBHOM [IEHTPE;

BBIJIA4Yy 3asABUTENIO PE3yJIbTaTa MPEJOCTARICHAS MYHHUIUIIATBHOMN yCayru, Ha GyMaXkxHOM
HOCHTENIE, IOATBEPKAAIOUIET0 COAEPKAHUE DJIEKTPOHHBIX IOOKYMEHTOB, HAIIPABJIEHHBIX B
MHOTOQYHKI[HOHAIBHBIA LIEHTP MO pe3yabTaTaM IIPENOCTABICHHS MYHHIUIAILHOW YCIyrH, a
TaK)Xe BblJava JTOKYMEHTOB, BKJIIOYas COCTABICHHE Ha OyMa)KHOM HOCHTEJIE M 3aBEpeHHE
BBIIIMCOK U3 HHGOPMALMOHHEIX CHCTEM OPraHOB, MPEIOCTABIAIONINX MYHHITUIIATEHEIE YCITYTH;

MHBIE IPOLEAYpPH! U AeHcTBHSA, npexycMoTpenHble DenepanbHbiM 3akoHOM Ne 210-D3,

B coorBerctBuM ¢ uwacteio 1.1 crateu 16 @enepanbHoro 3akoma Ne 210-®3 s
peaym3anuy CBOMX (QYHKUMH MHOrOQYHKIMOHAJIBHBIE LEHTPHl BIIPABE IPUBJIEKATh WHbBIE
OpraHH3aI|H.

Hudopmuposanue 3aasurelei

6.2 HWudopmupopanue 3asBUTeNS MHOTO(DYHKIIMOHAIBHBIMH LIEHTPAMH OCYIIECTBISETCS
CIIEAYIOIIMMHU CIIOCO0aMu:

IIOCPEJCTBOM NIPHBIICUEHHS CPEICTB MAacCOBOH HHGOPMAIIHH, a TAKKE IIyTEeM Pa3MEIICHI
uHpopmanuu Ha obHIHANBHEIX caiiTax ¥ MHOOPMAIMOHHBIX CTEHIAX MHOTO(YHKIMOHATBHBIX
LIEHTPOB;

npu ofOpamienuu 3asBUTENS B MHOIOQYHKUMOHAJIBHBIA LEHTP JIMYHO, 1O TeliedoHy,
IIOCPEACTBOM IOYTOBBIX OTIPABJIEHUI, THOO 10 HNEKTPOHHOH I10YTE.

[lpg muyroM oOpameHud pabOTHUK MHOTOQYHKIHOHAJIBHOTO IEHTpa MOApoOHO
HHGOpMHpPYeT 3asBHTENEH M0 HHTEPECYIOIIMM MX BOIPOCAM B BEXJIMBOI KOPPEKTHOH (opMme ¢
HCIIOJIb30BaHHEM O(HIHAIEHO-IEIOBOI0 CTHIIA peud. PekoMenyemMoe BpeMsl NpeoCTaBIeHUs
KOHCYNbTallMK — He Oonee 15 MUHYT, BpeMs OKHAAHHA B OYEPSIH B CEKTOpe HHGOPMHPOBAHHS
JUIs IOJTy4EeHHMA HHGOPMAIIUY O MyHHIMIIAIBHBIX YCIyrax He MOKET IPEeBBIATh 15 MUHYT.

Oteer Ha TenedOHHBIH 3BOHOK JIOJDKEH HAYMHATHCS ¢ MHGOpMAalMd O HAMMEHOBAHUHU
OpraHu3aliy, (paMHINH, HMEHH, OTYECTBE M JODKHOCTH pabOTHHKA MHOTOQYHKIIMOHAILHOIO
[ICHTpa, MPHHABIIETO TeNeOHHBIN 3BOHOK. MHIMBHIyaIbHOE YCTHOE KOHCYJIBTHPOBAaHHE IIPH
oOpaleHuH 3asBUTENS 10 TenedoHy pabOoTHUK MHOTO(YHKIIMOHATIBHOTO LEHTPA OCYIIECTBIIAET
He Oonee 10 MUHYT;

B ciyyae ecnmu ajis MOArOTOBKHM OTBeTa TpeOyeTcs Oonee MpPOJOKHTENBHOE BpeMs,
paboTHUK MHOrOGYHKIIMOHATBHOIO ILIEHTPa, OCYILECTBIAIOMMA HMHAMBHIYAIbHOE YCTHOE
KOHCYJIBTHPOBAHHE 110 Teae()OHY, MOKET IPEIIOKHUTD 3asIBUTEIIIO:

H3JIOXHTH oOpamieHre B NHCBMeHHOH (opme (oTBeT Hampapnsgercs 3asBUTENIO B
COOTBETCTBHH CO CIIOCOOOM, YKa3aHHEIM B OOpaIlleHUH);

HA3HAYUTH JPYroe BpeMs Ui KOHCYIbTallHH.

I[Ipu KOHCYJIBTHPOBAHUH I10 MUCHMEHHBIM OOpalleHusIM 3asBHUTEN el OTBET HAMPABJISETCs
B NHMCHBMEHHOM BHIE B CpPoK He mo3mHee 30 KaJeHJapHBIX JHEH ¢ MOMEHTa pPETHCTPALUH
obOpameHust B GopMe 3IEKTPOHHOIO JOKYMEHTA 110 aIpecy JEKTPOHHOH [OYTHI, YKa3aHHOMY B
o0pallleHuy, MOCTYNUBIIEM B MHOTO(QYHKIHOHATBHBIH IEHTP B (OpPME OIEKTPOHHOIO
JIOKYMEHTa, ¥ B IHCHMEHHOH (opMme MO [OYTOBOMY ajpecy, yKasaHHOMY B oOpalleHuu,
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MOCTYNHUBILIEM B MHOFO(YHKIMOHATBHEINA LEHTP B IACHMEHHOH hopMe.
Brinaua 3asBHTETI0 Pe3yIbTATA NPEAOCTAB/ICHHS MYHHIMIAILHOI YCJIYTH

6.3 TIpH HAIMYAK B 3aABICHAH O NPEIOCTABJICHUN MYHHLMIIAJIBHOR YyCIYIH YKa3aHHS O
BBI@YEC  pPE3yNBTATOB  OKA3aHMA  YCIYTH  Yepe3  MHOrOQYHKIMOHAIbHBIA  IIEHTP,
VYIOIHOMOYCHHEIM OpraH mepemaeT MOKYMEHTH B MHOTO(Q)YHKIIMOHABHBIM LEHTp IS
IOCIENYIONIEH BbIIAaYl 3adBHTENIO (MPEICTABUTENIO) CIOCOGOM, COMIACHO 3aKIOYEHHBIM
COTNIAIICHUSAM O B3aMMOJCHCTBHM 3aKIIOYEHHBIM MEXAY YIOJHOMOYEHHBIM OpPraHOM W
MHOTO(YHKIHOHATEHEIM LIEHTPOM B TIOPSIKE, YTBEPIKACHHOM IIOCTAHOBIEHHEM IIpaBurenscrra
Poccuiickoit  ®enepau ot 27.09.2011 Ne 797 «O  m3ammozeiicTBuHM MEXITY
MHOIO()YHKIMOHABHEIME LEHTPAMHU IIPEAOCTABNEHHS TOCYJAPCTBEHHBIX H MYHHUIHITATEHBIX
YCIyr # (QefepanbHbBIME OpraHaMH HCIIONHHTENBHON BIACTH, OpraHaMH rOCYJapCTBEHHBIX
BHEOIO/DKETHBIX  (DOHIOB, OpraHaMd TroOCYJApCTBEHHOH BIIACTH cyobexkToB Poccuiickoii
Oenepany, OpraHaMH MECTHOTO CAaMOYTIPABJICHUS» (Jallee — IIOCTaHOBIEHHE No 797).

Hopsinok u Cpoku mnepegaun VYTOTHOMOYEHHBEIM OPraHOM TAKHX JOKYMEHTOB B
MHOTOQYHKUMOHAIBHEIH — LEHTP  ONPeJeNAIOTCA  COMVIAIIEHHEM O  B3aHMOJIESHCTBHH,
3aKJIIOYEHHBIM HMH B ITOPSAJIKE, YCTAHOBICHHOM IIOCTaHOBIEHHEM Ne 797.

6.4 TIlpumem 3asBHTenedl s BBJAYM JOKYMEHTOB, SBISIONIAXCS pe3yJbTaToM
MyHHIHIIATBHOH YCJIYTH, B IOPAAKE OYEPEJHOCTH IIPH IOJYyYEHHH HOMEPHOTO TAJOHA M3
TEPMHHAIAa JJICKTPOHHOH oOdYepenM, COOTBETCTBYIONIEro Ienu oOpameHus, Jubo 1o
NPeABAPHTEIILHOM 3aIIHCH.

PaGoTHHK MHOTO(QYHKIIHOHATBHOTO LIEHTPa OCYILIECTBIIAET CIEAYIOIHE ACHCTBI:

- YCTaHaBIHMBAaeT JHMYHOCTh 3asBHMTEIA Ha OCHOBAaHHHM IOKYMEHTa, YIOCTOBEPSIOLIETO
JIHYHOCTE B COOTBETCTBHH € 3aKOHOJATeNbcTBOM Poccuiickoit ®enepamum;

- TPOBEPACT TOJHOMOYMS IpEACTaBUTENs 3asBUTENs (B cioydae oOpalleHus
IPEICTABUTENS 3asBUTES);

- OTIPEAETIACT CTATYC UCIONIHEHN 3asaBneHud Jassurens B ['HC;

- paclieqaThiBaeT pe3yabTaT MPeA0CTaBICHH] MyHHIUIIAIBHONR YCITYTH B BHIE SK3eMILIIpa
3NMCKTPOHHOIO JOKyMEHTa Ha OyMa)>KHOM HOCHUTEJIE M 3aBEPSETEr0 ¢ MCIIOJL30BAHUEM €YaTH
MHOTO(YHKIIHOHAIBPHOTO HEHTpa (B MPEAYCMOTPEHHBIX HOPMATHBHEIMH TPABOBEIMH aKTAMH
Poccuiickoii ®enepamun cioyyadx — nedatdH ¢ usobpaxenmem [ocymapcrBeHHOro repba
Poccuiickoii ®enepamun);

- 3aBEpACT O3K3EMIUIAP OJJIEKTPOHHOIO JIOKYMEHTa Ha OyMa)kHOM HOCHTEle ¢
HCIIONIb30BAHHEM  [M€YaTH  MHOTO(YHKIHOHAILHOTO  HeHTpa (B NIPeayCMOTPEHHBIX
HOPMAaTHBHBIMH INpaBOBbIMH axkTaMu Poccuiickoit ®epmepaumm ciiydasx — Me4aTH C
n3zobpaxenueM I'ocynapctBenHoro rep6a Poceuniickoit @enepanun);

- BBIJAET NOKYMEHTHl 3asBHTENII0, NpPH HEOOXOJHMOCTH 3ampaluBaeT y 3asBUTEIs
MIOAIHMCH 3a KaXK/blH BEIAHHBIN JOKYMEHT;

- 3ampalldBaeT corjacHe 3asBUTENIS HAa yJacTHE B CMC-OIPOCE JUIA OLEHKHM KadecTBa
IIPeIOCTABIIEHHBIX YCIYT MHOIMO(YHKIMOHAILHBIM LIEGHTPOM.

6.5 B cmyuae mpemoctaBneHus HoKymMeHTOB uepe3 EIN'Y, pesymerar mpejaocraBieHus
yeryrn (GopMHpYeTcs aBTOMATHYECKH B OJJIEKTPOHHOM BHIAE M IOAMHCHIBACTCS YCHICHHOM
KBaIH(UIMPOBAHHOM MOMKCEHIO YIIOJIHOMOYSHHOTO JIUIIA.

6.6 VIOMTHOMOYEHHBIM  OpraHOM  BEAETCS  DIEKTPOHHBIM  peecTp  pelIeHHit
[IPEIOCTABIICHUS MYHUIIUITAIGHON YCIyTH.

HcyepnsiBaronuii nepedeHb 0CHOBAHMI /ISl IPOLEAYPHI ABTOMATHYECKOr0 NPHHATHS
PeMIeHH 0 MPEAOCTABJICHHH MYHHIMIIAALHOI yCIyru

6.7 OcHOBaHUAMH JJI4 OTKa3a B IMPHEME K PacCMOTPECEHIO HOKYMCHTOB, H606XOI[,I/IMBIX
JJII aBTOMAaTHYECKOI'0 IIPHHATHA PEHICHHA O MIpeaoCTaBICHHH MyHI/IHHUaJIBHOﬁ YCIIyTH,
ABJIAKOTCA
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6.7.1 IlpeacraBieHHble NOKYMEHTHL, B paMKax MeEXBEeIOMCTBEHHOIO SIeKTPOHHOIO
B3aUMOJICHCTBHS, SIBIISIOTCSA BATHAHBIMU H BEpHOUIIMPOBAHHBIMY,

6.7.2 IlpeacTaBleHHble B 3IEKTPOHHOI (GopmMe OKYMEHTHI, KOTOpEIE IOJAIOTCS
3agBuTENIEM BHE PaMOK MEKBEJOMCTBEHHOIO SNEKTPOHHOTO B3aUMOJEHCTBHs, HE COIEpIKaT
TIOBPEXK/ICHHA, HATHIME KOTOPIX HE II03BOJIIET B IIOJIHOM 00BEMe HCIIOIB30BaTh HHAOPMAIHIO
4 CBEJICHH A, CoNepiKalliecs B JOKYMEHTaX A IPEI0CTaBICHHA MYHHIMITATIHOR YCIIyTH;

6.7.3 3asgBleHMEe IOJAHO pOAWTENEM (3aKOHHBIM [peACTaBHTENeM) JHOO JHIOM,
00Ia/JAIOIIHMM COOTBETCTBYIOIIMMH MOTHOMOYHAMH [PEACTABIISTS HHTEpECH 3asiBUTEI;

6.7.4 IlpencraBneHHBIC 3asBHUTENEM JOKYMEHTH He YIpaTHIM CHJIy HAa MOMEHT
o0pallenus 3a NOTyYeHHEeM MyHULIUIATBHOM YCIyTH (IOKYMEHTBI, YI0CTOBEPSIONIHE JIHYHOCTD,
JIOKYMEHTEI, OATBEPIKAAIONIME TTOTHOMOYHSI IIPEICTABUTENA);

6.7.5 3adBUTENb MOJHOCTHIO 3aIONHHI OOS3aTeNbHBIE TOJNA B topme 3ampoca o
IPEIOCTABICHHH MYHHIUITAIEHOR yCIIyTH;

6.7.6 Ilojaya 3asBIEHHs O HPENOCTABIECHHH MYHHIUNIANBLHON YCIYTH ¥ JOKYMEHTOB,
HEOOXOMMMBIX JUIA TNPEJOCTABICHHS MYHHIMIATLHOH YCIyrd, B 9NEKTPOHHOH (opme Ge3
HapyUIEHUH yCTaHOBJICHHBIX TPEeOOBaHMIA;

6.7.7 3asBneHMe TMONAHO B OpraH TOCYHAPCTBEHHON BJACTH, OPraH MECTHOTO
CaMOYNpPABICHAS MJIM OpPraHH3alMIO, B IOJHOMOYHS KOTOPBIX BXOIMT HPENOCTaBICHUE
MYHMITHIIATBEHOH YCITyTH.
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[Tpunoxenne 1
K AJIMAHHCTPATHBHOMY DErIaMEHTY

@opma pemieHusi 0 NPeJOCTABICHHH MYHHIHANAILHO yCayru

HaumeHoeanue Opeana Mechno20 CamMoyipPaeieHis

Komy:

PEINIEHUWE
0 MPeOCTaBICHUH MYHULIUIIATBHON YCIyTH
«OpraHuzanys oOTAbIXa H 0310POBICHISA JeTel B KAHHKYIAPHOE BPEMS»

oT Ne

Paccmorpes Baine 3asBienue ot Ne
YIIOJTHOMOYEHHBIM OPraHOM

HAUMEHOBARUE YNONHOMOUEHHOZ0 Op2ana
NPUHATO PEIICHHE O NpejocTaBieHud BaM myTeBKu.

JlononuutensHas UHGOPMAaIHS

CseneHus 00
DJIEKTPOHHOMN
IIOAIIACHU

Honacnocms u @HO compyoHuxa, npunsuie2o
peuteHue




25

[Ipunoxenue 2
K AJIMMHHCTPaTHBHOMY PErJIaMEHTY

®opma pemnenusi 06 0TKa3e B IPeJOCTABICHHH MYHHIHIAIbHOI yeayru

Haumenosanue opeana MeCmno20 camoynpagieHus

Komy:

PEINEHHE
00 oTkase B NpeaoCTaBJICHUH MYHHHHHHHBHDﬁ YCIYTH
(<0pFaHH33.IIHH OTAObIXa H 03/I0POBJICHH S Jereli B KaHUKYJIPHOC BPEMA»

oT Ne

PaccmoTpeB Bamne 3asBienue ot Ne M [pejACTaBlIeHHbIE Bamu
JOKYMEHTBI, PyKOBOJCTBYSCh YIIOJTHOMOUYEHHBIM OpraHOM

HAUMeHOo6AaHUue YynOIHOMOYEHHO20 opeana
IIPUHATO PEIICHHUE 00 oTkaze B MpeooCTaBJICHHHA Bam IIYTEBKH

yraszamo PHO u damy pooicoenusa 3aagumens, pebenxka
IO CIIEIYIOIIAM OCHOBAHHUSM:

Ne mynkTa HaunMeHOBaHMe OCHOBaHHUSA JIIg OTKa3a B PasznacHenne
aIMHUHUCTPATUBHOTO COOTBETCTBHH C €AUHBIMCTaHIApPTOM [PUYHH OTKa3a B
periameHTa NpEeIOCTABICHUN
YCIIYTH
2.13 OTCYTCTBHE OCHOBAaHHMH Ul IpeNOCTaBICHHUSA
rocyAapCTBEHHON(MYHHIMNAIBHOR) YCIIYTH
2.13 Npe/IcTaBIICHUE HEJOCTOBEPHEIXCBEICHHI 1
JIOKYMEHTOB

JomnonaurensHas HHGOpMAaLU:

Brl BIIpaBe MOBTOPHO OOPAaTHTECS B YIOJTHOMOYEHHBIH Oprad ¢ 3asBJIECHHEM O NPENOCTABICHUH
MYHHUITHITATBHON YCIIYTH TOCTIE YCTPaHEHHUs YKa3aHHBIX HAapyILIECHHUI.

JIaHHBIH OTKa3 MOXET OBITh 00XKAJIOBaH B J0CYAeOHOM HOpAIOKE IyTeM HAalpaBICHHS XKalo0bl B
YIOJIHOMOYEHHBIN OpraH, a TaKkXkKe B CyZcOHOM MOpsJIKe.,

Ceenenus o0
3JIEKTPOHHOMI
JonmwHocms u ®UO compydHUKa, NPUHABWE20 [IOAITHCH
peuweHue
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[Ipunoxenue 3
K AZIIMMHUCTPAaTUBHOMY PerjiaMeHTy

®opma 3asBJIeHHS 0 NPEJOCTABICHAN MyHHIHNAIbHOMN YCIyrn

B (haumenoeanue opeana mecmnozo camoynpasnenus
cybwvexma Poccuiickoii @edepayuu, npedocmasnsoujezo
MYHUYUNANLHYIO YCye))

OT

(pamunus, uMs, OTYECTBO)

3ASIBJIEHUE

[Ipomry npefocTaBUTE MHE IyTEBKY Ul Moero pebenka (Gammmis K.0.)

(onucanue cumyayuu, céa3aHHOL ¢ NPUHAONEHCHOCTbIO pebenKa K motl Uiy UHOL Kame2opuu)

C mopsaKoM IMpeAoCTaB/IeHHs TyTeBKH O3HAKOMIIEH(a).
(mojrucs)

Pesynbrar MyHHIMIANBEHON YCIYTH MPOIIY BBIAATE CIEAYHOIMMCICCOOOM:

IIOCPEICTBOM JIMYHOT0 00paIeHHs B Y TOJTHOMOYEHHEIH OpraH:

B (JOpMe 3NEKTPOHHOTO JOKYMEHTa;

B hopMe JOKyMeHTa Ha GyMa)KHOM HOCHTEJIE;

IIOYTOBLIM OTIPABJIEHHEM Ha aJipec, YKa3aHHBIH B 3asABJICHUM (TOJIBKO Ha OyMaKHOMHOCHTEIE);

OTIPaBJICHHEM I10 3JIEKTPOHHOM 1moute (B hopMe 3JeKTPOHHOIO JOKYMEHTa M TOJBKOB ClIydasX,
IIPSIMO TIPEIYCMOTPEHHBIX B JEHCTBYIOIHX HOPMATHBHBIX IIPABOBBIX aKTAX);

I nocpencteom muHOrO O6pamieHus B MHOTO(QYHKIMOHAIBHBIN IEHTP (TOJIBKO HAaGyMaKHOM
HOCHTEJE),

— = = = =

I mocpencreom HalpaBJeHUs yepez  EII'Y (Tonsko B ¢opMe  3IEKTPOHHOIO
JIOKYMEHTA);
I mocpencteom HaIpaBICHUs yepes PIIIY  (mpu  nanuuuu) (TONBKO B dopme

HIIEKTPOHHOTO JOKYMEHTA).

(moamuce)

Jlato cornacme Ha 00pabOTKY yKa3aHHBIX BBIIE MOMX II€PCOHAIBHBIX IaHHBIX, a TaKKe
IEPCOHATBHBIX JAHHBIX MOEro pebeHKa B 00beMe, HeOOXOJUMOM/II MPENOCTABICHHsS. MYHHUIUIAIBHOH
YCITYTH.

(moamuck)

« » 20 T. [Togmuch




[Tpunoxenue 4
K AZIMUHUCTPATHBHOMY PErJIAMEHTY

®opma pemenns 06 0TKa3e B IpHeMe JOKYMEHTOB, HEOOX0AUMbIX /51
NpeX0CTABJICHHSA YCJIYTH

Haumenosanue YHOJIHOMOYEHHO20 OP2aQHA MECMH 020 camMoynpasieHus

Komy:

PEHIEHHUE
00 oTKa3e B pueMe JOKYMEHTOB, HEOOXOAUMBIX ISt ITPEIOCTaBICHHS YCIyTH
«OpraHusaiys OTABIXa U 03/10POBJICHHS JeTell B KAHUKYIAPHOE BPEMS»

oT Ne

PaccMotper Baie 3asgBi1enue ot No , PYKOBOJICTBYSICH

o

YIIOJTHOMOYEHHBIM OpraHOM

HAUMEHOBAHUE YNONIHOMOYEHHO20 OP2aHa UCROTHUMENbHOU dnacmiu cybvekma Poccutickon @edepayuu uau opzana
MECIMH020 CaMOynRPaBIeHUs.

NPHHATO pelleHue 00 OTKasze B IPHEME M PETHCTPAlMH JTOKYMEHTOB II0 CIIEAYIOIIUM
OCHOBaHMSIM:

Ne HaumMeHoBaHnue OCHOBaHUS IS OTKA3a B Pa3psicHeHHe NPUYKH OTKa3a B
IIyHKTa COOTBETCTBHH C eIMHEIMCTaHIapPTOM MIPEIOCTARIICHUH YCIIYTH
aIMUHH
CTpaTuB

HOTO
periame
HTa

2071 IIpencraBnennble B 3MEeKTpoHHOH  (opme| YKa3plBaeTcs HCUEPHBIBAIOMMI IIEpEeYeHb
JOKYMEHTBI COZEPKAT IOBPEKICHUS, HAINYKE | IOKYMEHTOB, COIEPIKAIINX TTOBPEIKICHUS
KOTOPBIX HE€ IIO3BOJISIET B IOJHOM OOBEMeE
HEIIOJIHOI0 KOMILJIEKTa
JOKYMEHTOB UCIIOJIb30BaTh
uHbOpMaANMIO U CBEIEHHS, COAepiKaluecs B
NOKYMEHTax MJIs IPeNOCTaBICHUS yCIYTH

2122 [IpencraBneHHBIE JOKYMEHTBI VKa3bIBaeTCs HCUEPIBIBAIOIMH [EpeYeHb
CO/IepIKaT UCIIPaBIIEHUS TEKCTa, He JOKyMEHTOB, COJIEPIKaliX UCIIPABIEHHS
3aBEPEHHBIE B IIOPSALKE,
YCTaHOBJIEHHOM
3aKoHozaTes1bcTBOM Poccuiickoit
Oenepanuu

2.12.3 3asgBieHHE MOJAHO JIHIIOM, HE VKa3sIBarOTCS OCHOBAHHS TaKOTO BEIBOJAA
MMEFOIIHM ITOJIHOMOYHH
IPEeJICTaBIIATE UHTEPECH! 3asBUTEILL




2.124 IIpencraBnennsie 3asiBUTENIEM
JOKYMEHTBl YTPATHIM CHJIYy Ha MOMEHT
obpanieHus 3a

IIOJTYYEHUEM YCIIYTH (IOKYMEHTHI,
YAOCTOBEPSIOIIHE THYHOCTS,
JIOKYMEHTBI, IIOATBEPIKAAIOIIHE
IOJTHOMOYHS IIPEICTABUTEIIA)

VkaspIBaeTcs MCUEPNBIBAIONIUIN IepeYeHb
JIOKYMEHTOB, YTPaTHUBIIUXCHITY

2.12.5 Henonnoe 3amonHenne

o0s3aTenbHbBIX H0JIeH B popme 3ampoca o
IIPeOCTABICHUH YCIyTH(HEeJOCTOBEPHOE,
HENpaBHIILHOE)

VKa3bIBalOTCS OCHOBAHMS TAKOTO BBIBO/J1A

2.12.6 [lonaua 3asBieHus o
IPeAOCTABICHHAH YCIYTH H
JOKYMEHTOB, HEOOXOIUMBIX IS
Hpe,HOCTaBJ'IEHHH YCHYFI/I, B
3NIEKTPOHHO#M opme ¢
HapyUICHHEM YCTaHOBJICHHBIX
TpeboBaHUH

Vka3pIBalOTCS OCHOBaHHS TaKOTO BHIBOAA

2,127 3asiBJIeHHE II01aHO B Oprax
rOCyJIapCTBEHHOM BIIACTH, OPraH MECTHOTO
CaMOYIIpaBIIEHHs WIH OpraHu3aluio, B

IIOJTHOMOYH A
KOTOPBIX HE BXOJHUT
MpeaoCTaBJICHHEC YCIIYTH

YKa3bpIBaI0TCI OCHOBAHMS TAKOI'0 BRIBOIA

JlomonuuTenpHas uHopManus:

Bel BOpaBe IIOBTOPHO OOpaTHTBCA B YIIOJIHOMOYCHHBIH OpraH ¢ 3asBJIEHHEM O
NpPEOCTaBICHHH MYHULIMITAIBHOM YCIYTH IOCIE YCTPAaHEHHUs YKa3aHHBIX HapyIICHUI.

JlanHelf  oTKa3 MoxKeT OBITH O0OKajoBaH B JOCYACOHOM  HOpAAKE IIyTEM
HaIlpaBJICHHs JKaJI00BI B YIIOJTHOMOUYCHHBIH OpraH, a TakKe B Cy1e0HOM HOPSIKE.

Honorcnocmo u @HO compyoHuka, npurasuie2o
peuierue

Cgenenus o0
DIEKTPOHHOMI
MMOAITUCH
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